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I.   INTRODUCTION  

The mission of the North Carolina Injury and Violence Prevention Branch (IVPB) is to define and 
address the major statewide issues of injury and violence prevention.  The desired impact of the 
IVPB is to reduce morbidity and mortality caused by injury and violence, and the ultimate vision of 
the Branch is a North Carolina free from injuries and violence where people can live to their full 
potential.  One form of violence that takes a large toll on health and well-being is sexual violence. 
National data indicate that as many as 1 in 6 women and 1 in 33 men experience rape or attempted 
rape at least once in their lifetimes,1 while many more experience some other form of sexual 
violence such as harassment, peeping, threats, and other behaviors.  According to an analysis of the 
2000-02 NC Behavioral Risk Factor Survey data, about ten percent of North Carolina women report 
experiencing sexual violence after the age of 182. About 38% were assaulted by partners or spouses, 
15% by acquaintances, and 16% by strangers. The number experiencing sexual violence is likely 
much higher, since the stigma associated with sexual violence continues and leads to significant 
under-reporting.  According to the NC Council for Women and Domestic Violence Commission, 
the 75 rape crisis centers across North Carolina served 6,527 victims of sexual assault, and received 
22,671 crisis calls between April 2007 and March 20083. The prevalence of sexual violence and the 
consequences to victims, their families and friends, and to society make sexual violence a serious 
public health problem in North Carolina. 
 
The IVPB receives and administers federal funds for the Rape Prevention and Education (RPE) 
Program.  The majority of the funds will be awarded to local agencies and organizations to provide 
sexual violence primary prevention education and training in local communities.  Funds will also be 
awarded to the North Carolina Coalition Against Sexual Assault (NCCASA) to provide training, 
technical assistance, and tools to support local agencies/organizations in their prevention activities.  
 
The Rape Prevention and Education Program is funded by the Federal Crime Bill, with funds 
awarded through the Centers for Disease Control and Prevention (CDC) to all 50 states, Washington 
DC, Puerto Rico, and six territories according to a population based formula.  At the Federal level, 
the CDC project is delineated in five-year time periods; however, this RFA is seeking applications 
only for the final two years of the current five-year project period.  Federal legislation specifies the 
major areas of activities for preventing rape and sexual assault allowed under this grant, and the 
CDC has set program priorities and provided guidance to all states and territories for implementing 
the program.  CDC expects all RPE programs at both the state and local levels to use a public health 
approach; to undertake planning, including a comprehensive assessment of community needs and 
assets; to perform program evaluation; and to focus on primary prevention – preventing initial 
sexual violence perpetration and victimization. 
 

                                                           
1 Tjaden P, Thoennes N. Extent, Nature, And Consequences Of Intimate Partner Violence: Findings From The National Violence 
Against Women Survey. Washington (DC): Department of Justice (US); 2000. Publication No.: NCJ 181867. Available from URL: 
www.ojp.usdoj.gov/nij/pubs-sum/ 181867.htm. 
2 Martin, SL, Chan R, and Rentz ED.  Physical and Sexual Violence in North Carolina: Prevalence and Descriptive Information from 
the 2000-2002 Surveys of the North Carolina Behavioral Risk Factor Surveillance System.  Raleigh, NC:  NC Department of Health 
& Human Services, Division of Public health, Injury & Violence Prevention Branch, Feb. 2005. 
3 NC Council for Women and Domestic Violence Commission. Statistical Bulletin 2007-2008. Available from URL: 
http://www.nccfwdvc.com/documents/stats/2007-2008StatisticalBulletin.pdf. 
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The goal of the Rape Prevention and Education (RPE) program in North Carolina is to reduce the 
incidence of rape and sexual assault in the state.  The means to achieve this goal include providing a 
broad array of primary prevention focused educational services that reach specific professional 
groups and the public including children, adolescents, and adults.  The best means to providing 
these prevention strategies is at the local or community level so that programs may be tailored to 
meet the needs of each particular community and the populations served. 
   
This RFA is being released to recruit qualified agencies and organizations to carry out assessment, 
planning and primary prevention activities as part of the NC Rape Prevention and Education 
Program.  The RFA is open to organizations and agencies that can provide this service. Up to the 
following contract amounts will be made available to support RPE Program activities during the 
two fiscal years of this project: 
 

November 1, 2009 – October 31, 2010  $60,000 
November 1, 2010 – October 31, 2011  $60,000 (anticipated) 

 
The final amount of each annual award will depend upon the proposal submitted by the applicant 
and upon the total funds received by the IVPB from CDC each year.  The successful applicant will 
enter into a two-year project period with the IVPB; however, a contract will be awarded for one 
year at a time, renewable at the end of Year 1 if performance is acceptable and Federal funds are 
available.  Another RFA will be issued for funding that begins in 2011, the end of this two-year 
time period.  Agencies receiving funding for Years 1 and 2 (as a result of this current RFA) may 
submit applications for further funding at that time.  In general, each agency or organization may 
apply for only one RPE award in response to a given RFA; however, when an umbrella organization 
houses several agencies in separate counties, each county agency may apply for one award.  No 
assurances can be provided at this time about the level of funding North Carolina receives for this 
project period or about the continued availability of RPE funds beyond the end of the two-year 
period (October 31, 2011).   
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II.   BACKGROUND  
 
North Carolina recognizes sexual violence as a serious public health problem. The NC Office of 
Healthy Carolinians, which sets North Carolina’s 2010 Health Objectives, addresses this problem 
with objectives to reduce sexual assault and to increase the number of victims seeking and receiving 
services.  The Division of Public Health’s Injury and Violence Prevention Branch (IVPB) is a 
leader in statewide efforts to prevent sexual violence with a long history of addressing all forms of 
violence against women.   

 
The IVPB manages a core Rape Prevention and Education (RPE) Program that has been 
administering funds for many years primarily to local rape crisis centers to provide prevention and 
education activities in communities across the state.  In the past, sixty-eight (68) local rape crisis 
centers received equal funding (i.e., each agency received the same amount of money) through a 
non-competitive process.  The North Carolina Coalition Against Sexual Assault (NCCASA) also 
receives funds to provide statewide support for prevention education programming.  The North 
Carolina program has been undergoing intensive strategic planning efforts, both in-state and in 
conjunction with the CDC, and as such, the program direction, priorities, structure, and funding 
have changed in significant ways beginning with the first competitive RFA released in 2006.  The 
current RFA incorporates further changes based on lessons learned by IVPB program staff during 
the first competitive program period from 2006-09, as well as input received from numerous 
stakeholders.   
 
The IVPB recognizes that such a significant program redirection takes time and much support (by 
way of training, technical assistance, and tools) in order to be successful.  The recipients of RPE 
funding during the 2006-09 project period were the first group that provided programming under 
these new program requirements, and the successes, challenges, and lessons learned while 
implementing sexual violence primary prevention strategies have informed the content and direction 
of the upcoming funding cycle as well as planned training and technical assistance.  Applicants are 
not expected to demonstrate mastery in every aspect of the concepts described in this RFA (e.g., 
primary prevention, public health approach, ecological model, evaluation, etc.) in order to receive 
funding; however, applicants will be required to demonstrate a commitment to the current direction 
of the program, as described herein, to the overall assessment and planning process, to the required 
training, and to share lessons learned with other RPE-funded programs.  
  
PUBLIC HEALTH APPROACH, THE ECOLOGICAL MODEL, AND T HE PRIMARY 
PREVENTION OF SEXUAL VIOLENCE 
 
According to the World Health Organization, sexual violence is defined as “any sexual act, attempt 
to obtain a sexual act, unwanted sexual comments or advances, or acts to traffic, or otherwise 
directed, against a person’s sexuality using coercion, by any person regardless of their relationship 
to the victim, in any setting, including but not limited to home and work”.4  
 

                                                           
4 Krug EG et al., (eds) World Report on Violence and Health. (p. 149). Geneva: World Health Organization, 2002; Available at URL: 
http://www.who.int/violence_injury_prevention/violence/world_report/en/).  
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The CDC and the IVPB promote the use of a public health approach in the efforts of eliminating 
sexual violence.  This approach is population-based (rather than focusing on an individual); uses 
data-informed, evidence-based practices to the greatest extent possible; conducts evaluation to 
ensure effective programming; emphasizes collaborative activities; strives for cultural competency; 
and focuses on prevention, especially primary prevention.   
 

All applicants should pay particularly close attention to the CDC publication Sexual Violence 
Prevention: Beginning the Dialogue (referred to as “Beginning the Dialogue” throughout the 
rest of this RFA), which is included in Appendix 3 and is also available online at no cost at 
http://www.cdc.gov/ncipc/dvp/SVPrevention.htm.  This publication provides an introduction to 
CDC’s vision for the primary prevention of sexual violence and will serve as a framework for 
program activities.  Many of the concepts and examples of program activities described below are 
excerpted from Beginning the Dialogue. 

 
The Rape Prevention and Education Program emphasizes primary prevention by using approaches 
that take place before sexual violence occurs to prevent initial perpetration or victimization. This is 
in contrast to secondary prevention (e.g., crisis responses after sexual violence occurs to deal with 
short-term consequences) and tertiary prevention (e.g., long-term responses after sexual violence 
occurs to deal with lasting consequences).  
 
The Rape Prevention and Education Program utilizes a four-level ecological model to better 
understand the root causes of sexual violence and to recognize and develop potential points of 
prevention.  The ecological model is a way to describe violence in terms of the complex interaction 
of four levels of influence, including individuals, interpersonal relationships, the community, and 
the society levels.   For a clear description of each level of the ecological model and examples of 
sexual violence prevention programs targeting each level, see Beginning the Dialogue (Appendix 
3). 
 
The public health approach specifies that programs should use evidence-based strategies (see 
Beginning the Dialogue in Appendix 3).  In the field of violence prevention, especially sexual 
violence prevention, there is little scientific evidence showing how well strategies work.  In order to 
help build the base of evidence, training and technical assistance on process evaluation (i.e., how 
the program was implemented) and outcome evaluation (i.e., how effective the program was in 
changing the knowledge, attitudes, beliefs, and behaviors of the participants) will be provided to all 
local RPE awardees.  Local awardees will be expected to build process and outcome evaluation into 
their programs over the course of this two-year project period.  Advocates and service providers 
have worked over the years to make a positive difference in the lives of the individuals they work 
with and their communities.  We want to build on this impressive history of the anti-sexual violence 
movement as we move forward with more comprehensive primary prevention efforts.  It is critically 
important for the RPE Program to incorporate evaluation processes so that the limited available 
resources can be used to build effective primary prevention efforts and to eliminate activities that do 
not assist the program in meeting the goal of ending sexual violence.    
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III.   SCOPE OF SERVICES 
 

 
The purpose of this Request for Applications is to solicit applications from qualified agencies and 
organizations to undertake activities as part of the North Carolina Rape Prevention and Education 
program.   
 
APPLICANT ELIGIBILITY 
 
Only private, non-profit organizations, public or local governmental agencies, and local health 
departments, whose mission and history clearly demonstrate a commitment to prevent sexual 
violence, may apply.  
  

·  Applicants that previously have and have not received RPE funds are invited to submit 
applications as long as they meet all the requirements described herein.   

·  As described in the specific application forms, each applicant will be required to 
demonstrate a commitment to the prevention of sexual violence by submitting their 
agency/organizational mission statement, examples of on-going or completed activities 
focused on sexual violence prevention, and examples of ways the agency/organization is 
viewed as a leader in the field of sexual violence prevention in the community it serves.   

·  In addition, applicants will need to demonstrate a clear ability to respond to sexual violence 
disclosures or requests for help that might be made by participants during prevention 
activities.  RPE funding does not and will not provide any support (direct or in-kind) to 
services or crisis response; however, it is vital that awardees have crisis response 
mechanisms in place in order to sensitively and appropriately assist any participant in need 
of such services.  This may be accomplished either in-house (by a different staff person with 
non-RPE funding) or through a very close link to the local rape crisis center in that 
community (demonstrated via a memorandum of understanding with the rape crisis center).  
The review committee reserves the right to contact the rape crisis center listed in this 
Memorandum of Understanding and ask about the history of their working relationship with 
the applicant.  College or university applicants may alternatively demonstrate a link to other 
campus counseling services that provide an appropriate response to sexual violence 
disclosures.  Additionally, the staff member who will serve as the Prevention Coordinator 
must complete victim advocate training, if they have not already done so, in order to be able 
to provide the first level of response to any disclosures before referring the individual to 
other staff or another agency for further services.   

 
FUNDING LEVELS AND BUDGET PREPARATION 
 
All applicants, regardless of funding status during 2006-09, should prepare a budget that is no less 
than $40,000/year and no greater than $60,000/year.  Requested budget amounts should be realistic, 
and agencies should be prepared to use ALL the funds awarded them in each of the two years. 
 
Awardees receiving Rape Prevention and Education funds are required to maintain a full-time 
Prevention Coordinator dedicated at 100% effort (1 FTE) to the RPE program.  The Prevention 
Coordinator will provide first response to any disclosures of sexual violence made by a participant 
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in the prevention programming before referring the participant to other staff or resources for further 
crisis services.  Only rarely when no other staff is available, may the Prevention Coordinator step in 
to respond to a crisis visit or call that did not develop out of prevention activities; however, the 
Prevention Coordinator should not be scheduled to work crisis shifts or to carry the agency beeper 
and be “on call.”  We acknowledge that in small agencies, doing some crisis work may be 
necessary, but we also stress that crisis work beyond immediately responding to a disclosure during 
prevention work should be a rare part of the Prevention Coordinator’s job duties.  This award will 
fund only one individual staff member – the position cannot be divided among more than one staff 
member, and the RPE Prevention Coordinator may not be supported by any other funding source 
besides RPE.  Applicants also may choose to support the salary of the Prevention Coordinator’s 
supervisor for up to 10% effort (.1 FTE). There will be no flexibility with these personnel 
requirements.   
 
Eligible Expenses 
 
RPE funds may be used for the following allowable expenses: 
 

·  Salary to support one full-time Prevention Coordinator dedicated 100% to RPE  
·  Fringe Benefits for the full-time Prevention Coordinator 
·  Salary for the Prevention Coordinator’s supervisor, not to exceed 10% of overall salary  
·  Fringe Benefits for the Prevention Coordinator’s supervisor, not to exceed 10% of overall 

fringe benefits 
·  Travel, which will include the costs of in-state travel for the Prevention Coordinator during 

each year for the following: 
o 3 required trainings:  sites will be determined based upon location of awardees.  In 

the budget, applicants need to provide only an estimate of travel expenses using 
round-trip mileage to Raleigh as the basis for estimates and factoring in per diem and 
a hotel, if necessary; the actual cost will be negotiated during the contracting process.  
(Prevention Coordinator is required to attend all three trainings, the supervisor is 
welcome to attend) 

o 1 trip to Raleigh for an Annual Grantee Meeting to consult with state project staff 
and/or meet with other awardees. (Both the Prevention Coordinator and his/her 
supervisor are required to attend the Annual Grantee Meetings) 

·  Travel expenses may include mileage, lodging, and subsistence up to the official rate set 
forth by the state of North Carolina (see the Budget section of the application forms for 
current rates).  Applicants may choose to reimburse staff at a lower rate, but may not exceed 
established state rates 

·  Communications:  List costs including telephone, internet, e-mail and other communications 
related to project and associated unit costs 

·  Supplies: supply costs associated with prevention programs and activities 
·  Postage:  postage costs associated with prevention programs and activities 
·  Equipment: necessary equipment associated with prevention programs and activities (note 

that requests >$500 require state pre-approval) 
·  Incentives:  RPE funds may be used to purchase program participation incentives as long as 

such incentives are not cash or cash-like (e.g., gift certificates, gift cards).  
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·  Other:  all other pre-approved operational costs associated with conducting proposed 

prevention programs and activities 
 
Applicants are required to provide a budget and an explanatory budget narrative for Year 1 of this 
two-year project.  Expenses and activities for Year 2 will be negotiated in a contract amendment 
completed during Year 1 if performance is satisfactory. 
 
Ineligible Expenses  
 
The following are ineligible expenses and should not be included in the grant application. These are 
listed to assist applicants in understanding the focus of the RPE funds.  
 

·  Victim Services/Response: These funds may not be used for direct victim service activities. 
This includes crisis lines or hotlines, crisis intervention, case management, advocacy, 
counseling, support groups, and community outreach efforts in support of direct client 
services.  The only exception is the Prevention Coordinator handling disclosures during 
prevention activities or on rare occasions handling a crisis call when no other staff are 
available.  RPE funds are dedicated to primary prevention, not victim response.     

·  Offender Treatment: These funds may not support offender treatment programs.  The focus 
of RPE will be on preventing first-time perpetration, NOT on offender treatment for the 
purpose of preventing repeat perpetration. 

·  Victim Response Training: These funds may not be used for training that focuses on how 
service providers should respond to victims of sexual violence (e.g., advocates, Sexual 
Assault Nurse Examiner (SANE) programs, law enforcement or judicial response, etc.).  
EXCEPTION:  if the Prevention Coordinator has not received previous training in victim 
response, funds may be used to cover the expenses related to providing such training upon 
hiring the Prevention Coordinator so that s/he may appropriately respond to a disclosure that 
might arise during prevention activities.  Funds may not be used for such victim response 
training in an ongoing manner after the initial training of the Prevention Coordinator, and 
funds may not be used to support victim response training for any other agency staff 
member. 

·  Child Abuse Prevention: These funds may not be used for activities focusing solely on the 
prevention of child abuse.  

·  Child Sexual Abuse Prevention Programs:  These funds may not be used for programs that 
teach children about sexual abuse in ways that make them responsible for preventing their 
own abuse (e.g., teaching “touching rules” and encouraging children to say “no” and report 
abuses). Rather, the RPE program is working to prevent perpetration from happening in the 
first place and to shift the onus of prevention onto the community as a whole. 

·  Victim Compensation: These funds may not be used to pay for costs that would otherwise be 
eligible for local or federal Victim Compensation reimbursement.  

·  Lobbying, Legislative and Administrative Advocacy: These funds may not be used for the 
expenses of lobbying for particular victim legislation, systems improvement, or 
administrative reform, whether conducted directly or indirectly.  

·  Fundraising: Any cost of fundraising is ineligible for funding. The cost of organized 
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fundraising (including bingo, financial campaigns, endowment drives, solicitation of gifts 
and bequests) incurred solely to raise capital or obtain contributions may not be charged to 
these funds. Likewise, the salary (or portion thereof) of persons engaged in such activities 
and indirect costs associated with those efforts are ineligible.  

·  Food/Refreshments: Federal rules do not allow RPE funds to be used for food expenses, 
except on a per diem reimbursement basis during staff travel, therefore these expenses are 
disallowed. Food for meetings and other events MAY NOT be purchased using RPE 
funds.   

 
Requirements for Local Programs to Receive Funding 
 
All applicants must adhere to the following guidelines in order to be considered for funding.  
Additionally, all funded programs must continue to demonstrate adherence to these guidelines 
throughout Year 1 in order to be considered for continuation funding (via a contract amendment) in 
Year 2. 
 
1. The funded agency/organization must demonstrate training, expertise, and experience in sexual 

violence prevention.  The history of doing prevention work does not need to be exclusively 
primary prevention; however, the applicant must indicate a commitment to shift towards an 
increasing amount of primary prevention throughout the project period. 

 
2. The funded agency/organization shall identify a full-time Prevention Coordinator who will 

spend 100% effort exclusively on RPE.  This individual may already work for the agency or 
may be a new hire.  Applicants are strongly encouraged to carefully consider the qualifications 
and skills needed to fulfill the role and duties of the Prevention Coordinator as described 
throughout this RFA (see Appendix 4) for a sample job description that provides examples of 
the qualities and duties of a good Prevention Coordinator).  The full-time position may only be 
filled by one individual.  The funded agency/organization also may choose to include in the 
submitted budget up to 10 % support (salary and fringe benefits) for the Prevention 
Coordinator’s supervisor. 

 
3. The Prevention Coordinator is required to attend all three (3) training sessions and the annual 

RPE Grantee Meeting to be held in Raleigh, NC in Year 1.  Travel expenses for all three 
trainings and the 1 Annual Grantee Meeting must be written into the proposed RPE budget. The 
Prevention Coordinator’s supervisor is welcome to attend any or all three trainings, and travel 
support to cover his/her expenses may be written into the budget. The Prevention Coordinator’s 
supervisor is required to attend the Annual Grantee Meeting, and travel expenses must be 
included in the budget.  Further information regarding training in Year 2 will be provided to 
funded programs and will be negotiated in a contract amendment. 

 
4. The funded agency/organization must agree to implement primary prevention programs and to 

use the public health approach and the ecological model in creating their prevention strategies. 
They shall incorporate the Nine Principles of Effective Prevention Programming (see Appendix 
2) as they plan and conduct prevention activities during the project period.  This will be 
achieved with assistance provided by the IVPB staff in the form of training, technical assistance, 
tools and other types of guidance.  
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5. The funded agency/organization must develop and implement both process and outcome 

evaluation for all prevention activities and must develop a project logic model that visually 
describes the program (training, technical assistance, and tools will be provided to all awardees 
over the course of the two-year project period). 

 
6. The funded agency/organization should demonstrate a history of working with community 

partners and must indicate a willingness to continue to do so throughout this project period.  
With the complexity of sexual violence, its causes, and the needed comprehensive strategies to 
effectively prevent it, no single agency will be able to fully implement all aspects of RPE in 
isolation. The Prevention Coordinator will identify community stakeholders with an interest in 
sexual violence prevention to serve as a local prevention team.  Applicants will be encouraged 
to build relationships with both traditional and non-traditional partners on all aspects of their 
RPE efforts. Appendix 5 includes information about some suggested partners to invite to the 
prevention team.  Further guidance on the composition of the local prevention team and the 
activities it will undertake will be provided to awardees throughout the course of Year 1. 

 
SCOPE OF WORK 
 
The requirements for the current RFA vary depending on the applicant’s status as either a 
“new applicant” (i.e., having received no RPE funds during the 2006-09 funding cycle) or as a 
currently funded program (i.e., receiving funds during the 2006-09 funding cycle).  It is 
important to pay attention to this difference, to find and utilize the correct application form, 
and to speak to the content and requirements of the correct application process.  Information 
for new applicants who have NOT received RPE funds during 2006-09 is located on pages 11-
12 and the application form begins on page 24.  Currently funded RPE programs should turn 
to pages 13-15 for information and use the application that begins on page 32. 
 
SCOPE OF WORK FOR AGENCIES THAT HAVE NOT RECEIVED  RPE FUNDS FROM 
2006-2009: 
 
In order to provide new programs an opportunity to receive training on the fundamentals of 
implementing the various requirements of the RPE Program and to provide ample time for the 
applicants to receive training and to complete an assessment of their communities, the first year of 
these contracts will be considered a planning year.  By the end of the first year, all agencies shall 
propose a program plan for the second year that includes details about the populations they wish to 
reach, the prevention strategies they will utilize with these identified population(s), and the details 
for other requirements described below. 
 
Deliverables to Complete by the End of Year 1 (by October 31, 2010):  

1. Complete IVPB approved training about sexual violence and responding to victim 
disclosures, if the Prevention Coordinator does not already have a background working in 
the anti-rape movement. 

2. Conduct a community assessment, including current program and community 
resources/assets, needs, prevention strategies, and collaborations related to sexual violence. 
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3. Strengthen and expand community collaborations to enhance the role of various community 
stakeholders in the prevention of sexual violence.  This includes, but is not limited to, 
convening a Sexual Violence Prevention Task Force comprised of community organizations 
and individuals to assist with strategic planning for the primary prevention of sexual 
violence in a culturally and community competent manner. 

4. Participate in three (3) mandatory trainings to be determined in conjunction with the IVPB 
(Prevention Coordinator is required to attend, and his/her immediate supervisor or executive 
director are welcome to attend). 

5. Attend Annual RPE Grantee Meeting in Raleigh (Prevention Coordinator and his/her 
immediate supervisor are both required to attend). 

6. Utilize tools and apply training and technical assistance provided by IVPB to improve 
program practice. 

7. Participate in cross-site evaluation with IVPB. 
8. Identify two (2) populations to work with in Year 2 and potential sexual violence primary 

prevention strategies addressing each of those populations (either from a list to be provided 
by IVPB or by choosing another strategy with justification for why it is the best strategy for 
the particular population(s)).  Chosen populations and strategies should be based on the 
results of the community assessment. 

9. Identify at minimum a 5% match (5% of total requested funds), which can be met via cash, 
in-kind agreements, or a combination of both. 

 
Deliverables to Complete by the End of Year 2 (by October 31, 2011):  
 

1. Strengthen and expand the Sexual Violence Prevention Task Force to enhance the role of 
various community stakeholders (i.e., increase community ownership) in the prevention of 
sexual violence and conduct a process evaluation of the Task Force. 

2. Participate in three (3) mandatory trainings to be determined in conjunction with the IVPB 
(Prevention Coordinator is required to attend, and his/her immediate supervisor or executive 
director is welcome to attend). 

3. Attend Annual RPE Grantee Meeting in Raleigh (Prevention Coordinator and his/her 
immediate supervisor are both required to attend). 

4. Utilize tools and apply training and technical assistance provided by IVPB to improve 
program practice and to enhance the primary prevention focus of education and training 
provided by the Prevention Coordinator. 

5. Participate in cross-site evaluation with IVPB.  
6. Implement at least two (2) sexual violence primary prevention strategies/activities that 

adhere to the Principles of Effective Prevention Programs.  No more than one (1) strategy 
can target the “individual level” of the ecological model [refer to pages 8-9 of Sexual 
Violence Prevention: Beginning the Dialogue in Appendix 3].   

7. Develop a logic model for each of two sexual violence primary prevention strategies.  (A 
logic model is a pictorial diagram that shows the relationship between program components 
and activities to desired outcomes). 

8. Implement evaluation strategies at all levels of program activities (training and technical 
assistance will be provided). 

9. Identify at minimum a 10% match (10% of total requested funds), which can be met via 
cash, in-kind agreements, or a combination of both. 
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SCOPE OF WORK FOR AGENCIES THAT HAVE RECEIVED  RPE FUNDS FROM 2006-
2009: 
 
Deliverables to Complete by the End of Year 1 (by October 31, 2010):  

1. Complete IVPB approved training about sexual violence and responding to victim 
disclosures, if the Prevention Coordinator does not already have a background working in 
the anti-rape movement. 

2. Strengthen and expand community collaborations to enhance the role of various community 
stakeholders (i.e., increase community ownership) in the prevention of sexual violence.  
This includes, but is not limited to, maintaining a Sexual Violence Prevention Task Force 
comprised of community organizations and individuals to assist with, among other things, 
strategic planning for the primary prevention of sexual violence in a culturally and 
community competent manner. 

3. Participate in three (3) mandatory trainings to be determined in conjunction with the IVPB 
(Prevention Coordinator is required to attend, and his/her immediate supervisor or executive 
director are welcome to attend). 

4. Attend Annual RPE Grantee Meeting in Raleigh (Prevention Coordinator and his/her 
immediate supervisor are both required to attend). 

5. Utilize tools and apply training and technical assistance provided by IVPB to improve 
program practice. 

6. Participate in cross-site evaluation with IVPB. 
7. Implement at least two (2) sexual violence primary prevention strategies/activities that 

adhere to the Principles of Effective Prevention Programs.  No more than one (1) strategy 
can target the “individual level” of the ecological model [refer to pages 8-9 of Sexual 
Violence Prevention: Beginning the Dialogue in Appendix 3].  Awardees will be expected to 
apply lessons learned from the past three years of strategy implementation and evaluation 
results to enhance their sexual violence prevention strategies, to adhere to the Principles of 
Effective Prevention Programs, and to build on the successes of their strategies while 
expanding their efforts into more comprehensive prevention programming. 

8. Develop a logic model for each of two sexual violence primary prevention strategies.  (A 
logic model is a pictorial diagram that shows the relationship between program components 
and activities to desired outcomes). 

9. Implement process and outcome evaluation of sexual violence primary prevention strategies 
and process evaluation of the community Sexual Violence Prevention Task Force; utilize 
results for continuous quality improvement. 

10. Provide mentoring for newly funded RPE programs, which includes working closely with 
one newly funded agency (as a program “buddy”) and the choice of one of the following: 1) 
Participate on capacity building team with the IVPB to develop materials/strategies to assist 
agency board of directors and staff, community members, legislators, local elected officials, 
etc. to better understand the primary prevention of sexual violence; 2) Assist with planning 
and implementing training; 3) Present information about primary prevention of sexual 
violence at the Biennial NCCASA Conference or another state or local conference; or 4) 
Develop some other IVPB approved means of disseminating information or key findings 
about sexual violence prevention efforts. 
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11. Identify at minimum a 15% match (15% of total requested funds), which can be met via 
cash, in-kind agreements, or a combination of both. 

12. Identify and implement at least one (1) other means of increasing sustainability of sexual 
violence primary prevention efforts in the community. 

 
Deliverables to Complete by the End of Year 2 (by October 31, 2011):  
 

1. Continue to implement strategies to enhance community readiness related to sexual violence 
prevention. 

2. Strengthen and expand community collaborations to enhance the role of various community 
stakeholders (i.e., increase community ownership) in the prevention of sexual violence.  
This includes, but is not limited to, maintaining a Sexual Violence Prevention Task Force 
comprised of community organizations and individuals to assist with, among other things, 
strategic planning for the primary prevention of sexual violence in a culturally and 
community competent manner. 

3. Participate in three (3) mandatory trainings to be determined in conjunction with the IVPB 
(Prevention Coordinator is required to attend, and his/her immediate supervisor or executive 
director are welcome to attend). 

4. Attend Annual RPE Grantee Meeting in Raleigh (Prevention Coordinator and his/her 
immediate supervisor are both required to attend). 

5. Utilize tools and apply training and technical assistance provided by IVPB to improve 
program practice. 

6. Participate in cross-site evaluation with IVPB. 
7. Implement at least two (2) sexual violence primary prevention strategies/activities that 

adhere to the Principles of Effective Prevention Programs.  No more than one (1) strategy 
can target the “individual level” of the ecological model [refer to pages 8-9 of Sexual 
Violence Prevention: Beginning the Dialogue in Appendix 3].  Awardees will be expected to 
apply lessons learned from past strategy implementation and evaluation results to enhance 
their sexual violence prevention strategies, to adhere to the Principles of Effective 
Prevention Programs, and to build on the successes of their strategies while expanding their 
efforts into more comprehensive prevention programming. 

8. Develop a logic model for each of two sexual violence primary prevention strategies.  (A 
logic model is a pictorial diagram that shows the relationship between program components 
and activities to desired outcomes). 

9. Implement process and outcome evaluation of sexual violence primary prevention strategies 
and process evaluation of the community Sexual Violence Prevention Task Force; utilize 
results for continuous quality improvement. 

10. Provide mentoring for newly funded RPE programs, which includes working closely with 
one newly funded agency (as a program “buddy”) and the choice of one of the following: 1) 
Participate on capacity building team with the IVPB to develop materials/strategies to assist 
agency board of directors and staff, community members, legislators, local elected officials, 
etc. to better understand the primary prevention of sexual violence; 2) Assist with planning 
and implementing training; 3) Present information about primary prevention of sexual 
violence at the Biennial NCCASA Conference or another state or local conference; or 4) 
Develop some other IVPB approved means of disseminating information or key findings 
about sexual violence prevention efforts. 
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11. Identify at minimum a 20% match (20% of total requested funds), which can be met via 
cash, in-kind agreements, or a combination of both. 

12. Identify and implement at least one (1) other means of increasing sustainability of sexual 
violence primary prevention efforts in the community. 
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IV.   GENERAL INFORMATION ON SUBMITTING APPLICATION S 
 

1. Award or Rejection  
 
All qualified applications will be evaluated and an award made to that agency or 
organization whose combination of budget and service capabilities is deemed to be in the 
best interest of the funding agency. The funding agency reserves the unqualified right to 
reject any or all offers if determined to be in its best interest. Successful applicants will be 
notified by 07/15/2009. 
 

2. Decline to Offer  
 
Any agency or organization that receives a copy of the RFA but declines to make an offer is 
requested to send a written "Decline to Offer" to the funding agency. Failure to respond as 
requested may subject the agency or organization to removal from consideration of future 
RFAs.  

 
3. Cost of Application Preparation 

 
Any cost incurred by an agency or organization in preparing or submitting an application is 
the agency's or organization's sole responsibility; the funding agency will not reimburse any 
agency or organization for any pre-award costs incurred.  
 

4. Elaborate Applications 
 
Elaborate applications in the form of brochures or other presentations beyond that necessary 
to present a complete and effective application are not desired.  
 

5. Oral Explanations 
 
The funding agency will not be bound by oral explanations or instructions given at any time 
during the competitive process or after awarding the grant.  
 

6. Reference to Other Data 
 
Only information that is received in response to this RFA will be evaluated; reference to 
information previously submitted will not suffice.  

 
7. Titles 

 
Titles and headings in this RFA and any subsequent RFA are for convenience only and shall 
have no binding force or effect.  
 

8. Form of Application  
 
Each application must be submitted on the form provided by the funding agency, and will be 
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incorporated into the funding agency's Performance Agreement (contract).  
 

9. Exceptions 
 
All applications are subject to the terms and conditions outlined herein. All responses will be 
controlled by such terms and conditions. The attachment of other terms and conditions by 
any agency and organization may be grounds for rejection of that agency or organization's 
application. Funded agencies and organizations specifically agree to the conditions set forth 
in the Performance Agreement (contract).  
    

10. Advertising  
 
In submitting its application, agencies and organizations agree not to use the results 
therefrom or as part of any news release or commercial advertising without prior written 
approval of the funding agency.  
 

11. Right to Submitted Material  
 
All responses, inquiries, or correspondence relating to or in reference to the RFA, and all 
other reports, charts, displays, schedules, exhibits, and other documentation submitted by the 
agency or organization will become the property of the funding agency when received.  
 

12. Competitive Offer  
 
Pursuant to the provision of G.S. 143-54, and under penalty of perjury, the signer of any 
application submitted in response to this RFA thereby certifies that this application has not 
been arrived at collusively or otherwise in violation of either Federal or North Carolina 
antitrust laws.  
 

13. Agency and Organization's Representative  
 
Each agency or organization shall submit with its application the name, address, and 
telephone number of the person(s) with authority to bind the agency or organization and 
answer questions or provide clarification concerning the application.  
 

14. Subcontracting 
 
Agencies and organizations may propose to subcontract time-limited, non-programmatic 
tasks (e.g., bookkeeping, data analysis, etc.) provided that their applications clearly indicate 
the scope of the work to be subcontracted, and to whom.  Contractors are not permitted to 
subcontract out large portions of work that is related to programmatic objectives of the RPE 
program.  IVPB staff must provide approval for all proposed subcontracts.  All information 
required about the prime grantee is also required for each proposed subcontractor.   
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15. Proprietary Information   
 
Trade secrets or similar proprietary data which the agency or organization does not wish 
disclosed to other than personnel involved in the evaluation will be kept confidential to the 
extent permitted by NCAC TO1: 05B.1501 and G.S. 132-1.3 if identified as follows: Each 
page shall be identified in boldface at the top and bottom as "CONFIDENTIAL." Any 
section of the application that is to remain confidential shall also be so marked in boldface 
on the title page of that section.  
 

16. Participation Encouraged  
 
Pursuant to Article 3 and 3C, Chapter 143 of the North Carolina General Statutes and 
Executive Order No. 77, the funding agency invites and encourages participation in this 
RFA by businesses owned by minorities, women, and people with disabilities including 
utilization as subcontractor(s) to perform functions under this Request for Applications.  
 

17. Contract 
 
The Division will issue a contract to the recipient of the RFA funding. Expenditures can 
begin immediately upon receipt of a completely signed contract.  

 
Please be advised that successful applicants may be required to have an audit in accordance with 
G.S. 143C-6-22 and G.S. 143C-6-23 as applicable to the agency’s status.  Also, the contract may 
include assurances that the successful applicant will be required to execute when signing the 
contract. 
 
Agencies or organizations receiving Federal funds will be required to execute certifications 
regarding Environmental Tobacco Smoke, Lobbying, Debarment, and Drug-Free Workplace 
Requirements.  See Attachment E to view these certifications.  They do not need to be signed for 
the application submission. 
 
Contracts with private non-profit agencies require a notarized conflict of interest policy statement, 
as well as a Certification of No Overdue Taxes.  See the instructions on Attachments G and H, 
complete the forms, and include in submission, if applicable. 
 

Private non-profit applicants must also be registered with the North Carolina Secretary of State to 
do business in North Carolina, or be willing to complete the registrations process in conjunction 
with the execution of the contract documents. 
(see http://www.secretary.state.nc.us/corporations). 
 

V.   APPLICATION PROCUREMENT PROCESS AND APPLICATIO N REVIEW  
 
 

The following is a general description of the process by which applicants will be selected for 
funding for this project. 
 

1. RFAs are being sent to prospective agencies and organizations via direct mail or e-mail.  
The RFA will also be made available via the Injury and Violence Prevention Branch 
Website after April 1, 2009.  http://www.injuryfreenc.ncdhhs.gov/About/RPE.htm 



N. C. Division of Public Health                                                                                                    Page 19 of 101 
RFA #A-181 
April 1, 2009 

 
REVISED 12-20-07 (DPH Revised 10-24-08) 

 

 
2. All prospective applicants are ENCOURAGED to attend a BIDDER'S CONFERENCE on 

April 14, 2009 from 1:00-4:30 PM (see Appendix 1 for more information).  This conference 
is an opportunity to learn more about the RPE program and to ask questions.  It is not 
mandatory. 

 
3. Any agency or organization that plans to submit an application is required to send a letter of 

intent no later than 5:00 P.M. on April 24, 2009.  Letters of Intent arriving after this 
deadline will not be considered even if they are postmarked on or before the deadline.  
The letter of intent is not binding (e.g., the potential applicant may choose not to apply 
without penalty after submitting a letter of intent); however, no applications will be 
accepted without a submitted letter of intent.  The letter of intent should be printed on 
agency letterhead, be no longer than one page in length, and shall include the following: 

 
·  The name of the representative(s) who attended the bidder’s conference, if 

applicable. 
·  The name and e-mail address of the person who will coordinate the application 

submission. 
 

4. As an addendum to this RFA, a summary of all questions and answers received at the 
Bidder’s Conference or afterwards will be placed on the program web site at 
http://www.injuryfreenc.ncdhhs.gov/About/RPE.htm by May 13, 2009.  No further 
questions will be accepted and no further information about responding to this RFA will be 
provided after April 30, 2009.   Therefore, it is critical that potential applicants read the RFA 
thoroughly, think about questions or points of confusion early, and ask any questions at the 
Bidder’s Conference, via e-mail, or by telephone call before this April 30, 2009 deadline.  

 
5. Applicants shall submit an original  and three (3) copies of the application, each bound in a 

3-ring binder with application sections clearly marked using labeled tabs (see pages 21-22 
for more information about organizing the application).  All 3 copies shall include all of the 
required attachments and shall be clearly labeled as copies on the front of each binder.  In 
addition, applicant organizations shall submit an electronic version of the application, line 
item budget and budget narrative on a rewriteable CD-RW disc, 3.5 inch disk either with the 
“hard” copies, or as an e-mail attachment to Ann.Caughran@ncmail.net.  Electronic 
submission will not be accepted in lieu of an original.  Faxed applications will not be 
accepted. 

 
6. All applications must be received by the Injury and Violence Prevention Branch, Division of 

Public Health no later than 5:00 PM on May 26, 2009.  Applications arriving after this 
deadline will not be considered even if they are postmarked on or before the deadline.  
Faxed or e-mailed applications will not be accepted in lieu of the original and required 
number of hard copies.  Original signatures are required. 

 Note: If the US Postal Service is used, allow sufficient time for delivery to the Injury and 
Violence Prevention Branch by 5:00 PM, close of business, on May 26, 2009. 
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7. Applications may be received via the US Postal Service at the mailing address or hand 
delivered/express mailed at the physical address noted on the cover page of this RFA.  
Applications from each responding agency and organization will be logged into a database 
and stamped with the date received on the cover sheet.   

 
8. At their option, the application reviewers may request additional information from any or all 

applicants for the purpose of clarification or to amplify the materials presented in any part of 
the application.  However, agencies and organizations are cautioned that the reviewers are 
not required to request clarification: therefore, all applications should be complete and 
reflect the most favorable terms available from the agency or organization. 

 
9. Applications will be evaluated by an independent review committee according to 

completeness, content, experience with similar projects, ability of the agency's or 
organization's staff, cost, etc. The award of a grant to one agency and organization does not 
mean that the other applications lacked merit, but that, all facts considered, the selected 
application was deemed to provide the best service to the State.   

 
10. Agencies and organizations are cautioned that this is a request for applications, and the 

funding agency reserves the unqualified right to reject any and all applications when such 
rejections are deemed to be in the best interest of the funding agency. 

 
11. Application Process Summary Dates: 

 
04/01/2009:  Request for applications e-mailed and/or mailed to eligible applicants. 
04/14/2009:  Optional Bidder’s Conference from 1:00-4:30 PM 
04/24/2009:  Letters of Intent to apply are due to the Injury and Violence Prevention Branch 

by close of business, 5:00 PM. 
04/30/2009:  Last day to submit a question or seek assistance in responding to this RFA.  A 

summary of all questions and answers received by this date will be posted by 
May 13, 2009 on the program website at 
http://www.injuryfreenc.ncdhhs.gov/About/RPE.htm 

05/26/2009:  Applications due to the Injury and Violence Prevention Branch by close of 
business, 5:00 PM. 

 07/15/2009:  Awards announced to successful applicants. 
 11/01/2009:  Contract begins. 
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VI.   APPLICATION FORMS  
 
Form of Application  
 
Each application must be submitted on the form provided by the funding agency, and will be 
incorporated into the funding agency's Performance Agreement (contract).  New applicants (i.e., 
agencies/organizations that did not receive RPE funds during 2006-2009 funding period) and 
currently funded applicants (i.e., agencies/organizations that have received RPE funds during 2006-
2009 funding period) will have separate forms to use when filing out applications.  Electronic 
copies of both forms can be downloaded from the IVPB website at 
http://www.injuryfreenc.ncdhhs.gov/About/RPE.htm. 
 
Original Application 
 
The application marked as “original” should contain all original signatures.  Mechanical, copied, or 
stamped signatures are not acceptable.  The original application should be clearly marked “original” 
on the binder cover. 
 
Copies of Application 

 
Along with the original application, submit three (3) photocopies of the application in its entirety 
(including all required attachments).  Copies of the application should be clearly marked “copy” on 
the binder cover. 

 
Format 

 
The application must be in a narrative format.  The bulleted items listed under each section 
provide the critical elements you must address; however, you are encouraged to include more 
information beyond these minimum requirements while staying within the stated page limits. The 
application must be typed, single-sided on 8.5” x 11” paper with margins of 1”.  Line spacing 
should be double spaced.  The font type should be easy to read and no smaller than 11-point font. 

 
Space Allowance 

 
Page limits are clearly marked in each section of the application.  Responses should not exceed the 
space allowed. 

 
Organizing the Application 
 
Secure the application in a 3-ring binder.  Use one (1) binder for the original and one (1) binder for 
each of the three (3) required copies.  The cover of each binder must include the following 
information: the name of the applying agency, the county(ies) served by the proposed project, RFA 
#A-181, and whether the binder includes an original or a copy of the application.  Use labeled tabs 
to separate the abstract, each section of the application, and each appendix.  Each section of the 
application should be ordered as listed in the “Completing the Application” section below. 
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1. Cover Letter 
The application must include a cover letter, on agency letterhead (if available), signed and dated 
by an individual authorized to legally bind the Applicant.  If said individual is not the corporate 
president, submit evidence showing the individual’s authority to bind the Applicant.  (See 
Attachment D: Letter from Board President / Chairperson Identifying individual(s) Authorized 
to Sign Contracts.)  Include in the cover letter the legal name of the Applicant agency, the RFA 
number (A-181), the federal tax identification number and the closing date for applications 
(05/25/09). 
 

2. Application Face Sheet 
 
This form provides basic information about the applicant and the proposed Rape Prevention and 
Education project with the Injury and Violence Prevention Branch in the NC Division of Public 
Health, including the signature of the individual authorized to sign “official documents” for the 
agency (See Attachment D: Letter from Board President / Chairperson Identifying individual(s) 
Authorized to Sign Contracts.). This form is the application’s cover page. 

 
3. Abstract 
 
 Include up to a 1-page abstract that briefly summarizes the individual sections of your 

application.   
 
4.  Application 
 
 Complete a narrative for each section of the appropriate application depending upon whether the 

applicant has or has not received funding during the period of 2006-09.  Ensure that each 
bulleted point listed under each section is addressed.  Do not exceed the page limits of each 
section. 

 
5.  Application Checklist 
 
 Utilize the application checklist provided on Page 42 to ensure that the application is complete.  

Incomplete applications may not be reviewed.  Additional information will not be accepted after 
the due date of the application even if the application was submitted on time.   

  
Disbursement of Funding 

 
Funds to successful applicants will be dispersed on a cost reimbursement bases only.  The recipient 
will be required to submit monthly Contract Expenditure Reports within 10 days from the end of the 
month for which it is being submitted. 
 
 
Level of Funding 

 
Awards may range from no less than $40,000 up to no more than $60,000 per year.  Funded 
agencies are required to supplement the award by providing local matching funds at a level 
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described in the Budget Section of the appropriate application form (p. 30 or p. 38), depending upon 
whether the agency/organization is a new applicant to the RPE Program or if the applicant received 
funds during the 2006-2009 funding period.  Local matching funds may be accounted for either in 
cash or in-kind services. 

 
Re-Application by a Current (2006-2009) RPE Contract Recipient 

 
Previous program performance in meeting contract deliverables and other aspects of contract 
compliance of agencies and organizations that have received funds for RPE during the 2006-2009 
funding period will be considered in evaluating applications submitted in response to this new RFA.  
RPE Program staff in the Injury and Violence Prevention Branch will review past performance 
using a standard list of questions that may result in a range from -10 to +10 points being applied to 
the final score determined by the independent panel responsible for reviewing the application.  The 
IVPB RPE Program staff will NOT serve as review panelists and will not assess/score the rest of 
the application.  Also, the review panelists will not be aware of the IVPB RPE staff’s assessment of 
past performance when they read and score the applications.    



N. C. Division of Public Health                                                                                                    Page 24 of 101 
RFA #A-181 
April 1, 2009 

 
REVISED 12-20-07 (DPH Revised 10-24-08) 

 

 
 

APPLICATION FORM  FOR AGENCIES THAT HAVE NOT 
RECEIVED  RPE FUNDS FROM 2006-2009 

 
 
Abstract:  Include a 1-page abstract that summarizes each section of your application. 
You may use no more than 1 page for the abstract.  These instructions may be deleted to maximize 
space. 
 
 
 
Section I.  Needs Statement (15% of Score) 
You may use no more than four pages for this section (not including appendices).  These 
instructions and items below may be deleted to maximize space. 
 

A. Describe the county or area you will be serving:  include information about the 
population(s) who live there, the size and geographic diversity of the area, and any other 
factors that may impact your prevention activities (e.g., urban/rural, transportation, industry 
and economic conditions, recent events, etc.). 

 
B. Describe the need for sexual violence prevention in your area of focus:  include data on 

victimization and perpetration of various forms of sexual violence, limitations of the data, 
social norms you are aware of that may promote or prevent sexual violence, and anything 
else that may indicate a need for RPE programming. (See Appendix 6 for some possible 
Sources of Data that may be useful to you as you prepare this section). 

 
C. Describe the strengths in your community that may be helpful to you as you develop sexual 

violence primary prevention programming (e.g., other services, strong collaborations, 
strong and vocal advocate(s) for the prevention of sexual violence and other violence, 
things that are happening that indicate people may be ready to talk about this issue, etc.). 
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Section II.  Description of Organization/Agency (15% of Score) 
You may use no more than three pages for this section (not including appendices).  These 
instructions and items below may be deleted to maximize space. 
 

A. Provide a description of the appropriateness of the agency/organization for the RPE 
Program.  Include the following REQUIRED items:  

 
·  A description of the agency/organization and its purpose 
·  A brief history of the applicant agency (how, when, and why your agency was 

established)  
·  The mission statement  
·  An organizational chart  
·  A resolution from the Board of Directors or another governing body of your agency or 

the county commissioners indicating strong support for the primary prevention of 
sexual violence 

 
B. Although this project primarily funds the Prevention Coordinator, primary prevention needs 

to be an effort the entire agency supports.  Provide examples of how the organization will 
support the Prevention Coordinator as an integral member of the staff and how others in the 
organization (e.g., Board members, staff, executive director and management, volunteers) 
can demonstrate their commitment to a shift towards the primary prevention of sexual 
violence. 
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Section III: Description of Sexual Violence Leadership in the Community (20% of Score) 
You may use no more than four pages for this section (not including appendices).  These 
instructions and bulleted items below may be deleted to maximize space. 
 

A. Although the RPE grant does not fund client services, demonstrating leadership in the many 
aspects of addressing sexual violence is an important consideration.  Provide evidence that 
the agency/organization is a recognized leader of sexual violence services and prevention 
activities in the community.  Evidence may include, but is not limited to, the following:  

 
·  Current implementation of prevention programs (provide examples) 
·  Current or recent evidence of agency being a public spokesperson for sexual violence 

prevention   
·  Current evidence of leadership in influencing local policies and practices for sexual 

violence prevention 
·  Successful collaboration with other agencies for sexual violence prevention 
·  Provision of services to survivors of sexual violence and involvement in a community 

task force or group to enhance the effectiveness of the response to victims (e.g., a Sexual 
Assault Response Team (SART))  

B. Describe how your agency plans to respond to potential disclosures of sexual violence by 
participants during your proposed prevention activities.   
·  This may include referring the participant to direct service staff at your agency.   
·  If the applicant agency/organization does not provide direct services to survivors of 

sexual violence, the applicant must: 
EITHER 
o Provide a Letter of Specific Commitment in Attachment A from a local rape 

crisis center that has agreed to provide services to the individuals who have 
disclosed.    (The review committee reserves the right to contact the rape crisis 
center listed in this Letter of Specific Commitment and ask about the history of 
their working relationship with the applicant).   

OR 
o If the applicant organization is a college or university, provide a plan for 

providing support to victims at another appropriate location on campus (e.g., 
health services, counseling center, a women’s center that provides counseling, 
etc.) and a Letter of Specific Commitment from that office (include in 
Attachment A). 

 
·  Include a plan to ensure the Prevention Coordinator is adequately trained by February 

28, 2010 to respond sensitively to a disclosure and to link the participant to direct 
services.  This plan must also address potential turnover in the role of the Prevention 
Coordinator. 
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Section IV: Community Support (15% of Score) 
You may use no more than two pages for this section (not including appendices).  These instructions 
and bulleted items below may be deleted to maximize space. 
 

·  Provide Letters of Support from other community agencies/organizations and individuals 
that show a strong commitment for this application and/or sexual violence primary 
prevention, as well as ongoing support of, and involvement with your agency.  NOTE:  
Letters of Support should be individualized and should speak to the unique relationship 
the author and/or his or her agency has with the applicant.  Include these letters in 
Attachment A. 

 
·  Provide a list of potential partners (e.g., individuals, agencies, organizations) you will 

approach in Year 1 to serve on a sexual violence prevention task force and include it in 
Attachment A.  No Letter of Specific Commitment is needed for this application (see 
Appendix 5 for a sample list of task force invitees). 

 
·  Newspaper articles about your program and other documents detailing general 

community support would be helpful to include in Attachment A. 
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Section V:  Agency Ability (20% of Score) 
You may use no more than four pages for this section (not including appendices).  These 
instructions and bulleted items below may be deleted to maximize space. 
 
 

·  Discuss why this is an opportune time for your agency to undertake this planning grant and 
to develop sexual violence primary prevention strategies in Year 2.   

 
·  Describe your agency’s capacity (i.e., what do you already have in place) to shift 

towards primary prevention. 
 
·  Describe your agency’s capacity to engage community members and organizations 

in sexual violence prevention work. 
 
·  Provide a preliminary action plan that includes steps you will undertake while 

making the shift towards primary prevention. 
 
·  Outline your agency’s experience administering grant funds. 
 
·  Explain how your agency can reasonably meet the demands of the project activities. 

 
·  Discuss how the Prevention Coordinator’s supervisor will be involved in this project.  
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Section VI: Statement of Commitment (5% of Score) 
You may use no more than one page for this section.  These instructions and items below may be 
deleted to maximize space. 
 
Provide a statement of commitment that describes how you plan on:  

·  Using the two years of this project period for learning and increasing the 
agency/organizational capacity to provide effective sexual violence primary prevention 
activities; 

 
·  Undertaking community wide planning efforts in Year 1 in order to develop effective 

and focused sexual violence primary prevention strategies in Year 2; 
 
·  Ensuring that the Prevention Coordinator attends and participates in all 3 of the full-day 

trainings each year and that both the Prevention Coordinator and his/her immediate 
supervisor attend the Annual RPE full-day Grantee Meeting; 

 
·  Working cooperatively with the RPE staff in the Injury and Violence Prevention Branch 

in order to implement effective primary prevention programs for sexual violence.  
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Section VII:  Budget (10% of Score) 
You must utilize the budget form and narrative format provided.  These instructions and items 
below may be deleted to maximize space. 
 
 

A. Provide a proposed annual budget for Year 1 using the form in Attachment B-1.   Note: A 
sample budget is provided in Appendix B-2. 

   
·  The budget must be prepared for no less than $40,000 and no more than $60,000 in Year 

1.  For successful applicants, the budget for Year 2 will be negotiated during a contract 
amendment process.   

 
·  In addition to the amount requested, include another 5% match, which may be satisfied 

by cash, in-kind contributions, or a combination of both (the total budget = your 
requested RPE amount PLUS a 5% match). 

o Some examples of the in-kind match could include, but are not limited to:  office 
space or other occupancy cost; meeting space; food for meetings; staff or 
volunteer time committed to RPE; supervisor’s time if not claiming it in the 
budget, or if it exceeds the amount claimed; discounts on fees for space or co-
presenters; supplies; travel above and beyond the required amount to support the 
3 required training sessions and 1 grantee meeting.  

o Note: the match requirement in Year 2 will increase to 10%. 
 

·  Personnel 
o Include the annual salary for 1 full-time Prevention Coordinator.  Applicants may 

also request up to 10% of the Prevention Coordinator’s supervisor’s salary. 
o Include the costs of fringe benefits for the full-time Prevention Coordinator.   

Applicants may also request up to 10% of the Prevention Coordinator’s 
supervisor’s fringe benefits. 

 
·  Operating Expenses 

o Travel (in-state):  include travel costs for the Prevention Coordinator to travel to 
3 all-day trainings and 1 all-day Grantee Meeting in Raleigh.  Include travel costs 
for the Supervisor to attend the Grantee Meeting in Raleigh.  Requesting 
reimbursement to support the supervisor’s attendance at the 3 trainings is 
optional. 

o Travel (out-of-state):  included travel costs for any proposed travel out of state 
that is clearly linked to performing the duties associated with the RPE Program.  
This is an optional category. 

�  All travel expenses must be consistent with the currently approved state 
rates for mileage and subsistence.  Applicants may request reimbursement 
amounts that are lower than the state rate but may not exceed established 
state rates.  Please note that the rates are subject to change without notice.   

 



N. C. Division of Public Health                                                                                                    Page 31 of 101 
RFA #A-181 
April 1, 2009 

 
REVISED 12-20-07 (DPH Revised 10-24-08) 

 

�  Current rates are as follows: 
 

Meals     In State Out of State 

Breakfast   $7.50 $7.50 

Lunch   $9.75 $9.75 

Dinner   $16.75 $19.00 
    $34.00 $36.25 

  
  

  
  

  
  

  
  

  
          

Lodging   (Maximum)* $63.75 $75.50 
Total     $97.75 $111.75 
Mileage                       up to $0.55 per mile 
* Prior Approval is required if actual costs exceed the maximum amount 
allowed. 

 
 
o Communications:  List costs including telephone, internet, e-mail and other 

communications related to project and associated unit costs. 
o Supplies:  List supply needs and associated costs. 
o Postage:  List postage costs. 
o Equipment:  List necessary equipment; note that requests >$500 require state 

PRE-approval.  Requests for computer purchase require additional PRE-
approval. 

o Indirect Costs:  Calculate indirect costs (optional) up to an RPE allowed 
maximum of 5%.  If indirect costs are requested, an Indirect Cost Rate Approval 
Letter must also be submitted. 

o Other:  List all other operations costs associated with conducting program 
activities. 

 
·  Provide a Letter of Specific Commitment in Attachment A from any agency, 

organization, or individual that has agreed to provide in-kind or financial match for the 
purpose of this Rape Prevention and Education project.  

 
 

B. Provide a separate budget narrative that clearly justifies each item listed in the budget and 
clearly links it to planned activities in support of the RPE Program.  The budget narrative 
must include calculations used to arrive at the requested line item amount.  A sample budget 
narrative is provided in Appendix B-3.  This should be used as a reference for the level of 
detail expected for line items. 
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APPLICATION FORM  FOR AGENCIES THAT HAVE 

RECEIVED  RPE FUNDS FROM 2006-2009 
 

 
Abstract:  Include a 1-page abstract that summarizes each section of your application. 
You may use no more than 1 page for the abstract.  These instructions may be deleted to maximize 
space. 
 
 
 
Section I.  Needs Statement (10% of Score) 
You may use no more than four pages for this section (not including appendices).  These 
instructions and items below may be deleted to maximize space. 
 

·  Describe the county or area you will be serving:  include information about the 
population(s) who live there, the size and geographic diversity of the area, and any other 
factors that may impact your prevention activities (e.g., urban/rural, transportation, 
industry and economic conditions, recent events, etc.). 

 
·  Describe the need for sexual violence prevention in your area of focus:  include data on 

victimization and perpetration of various forms of sexual violence, limitations of the 
data, social norms you are aware of that may promote or prevent sexual violence, and 
anything else that may indicate a need for RPE programming. (See Appendix 6 for some 
possible Sources of Data that may be useful to you as you prepare this section). 

 
·  Describe the strengths in your community that may be helpful to you as you develop 

more comprehensive sexual violence primary prevention programming (e.g., other 
services, strong collaborations, strong and vocal advocate(s) for the prevention of sexual 
violence and other violence, things that are happening that indicate people may be ready 
to talk about this issue, etc.). 

 
·  Describe how you have and will continue to utilize the results of your community 

assessments that you prepared in 2008 to inform your prevention strategies, the 
populations you serve, and any other activities you plan to undertake. 
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Section II.  Description of Organization/Agency and of Sexual Violence Leadership in the 
Community (10% of Score) 
You may use no more than five pages for this section (not including appendices).  These instructions 
and items below may be deleted to maximize space. 
  

·  Provide a description of the appropriateness of the agency/organization for the RPE 
Program.  Include the following REQUIRED items:  

  

·  A description of the agency/organization and its purpose 
·  A brief history of the applicant agency (how, when, and why your agency was 
established)  
·  The mission statement  
·  An organizational chart  
·  A resolution from the Board of Directors or another governing body of your agency 
or the county commissioners indicating strong support for the primary prevention of 
sexual violence 

  

·  Although this project primarily funds the Prevention Coordinator, primary prevention needs 
to be an effort the entire agency supports.  Provide examples of how the organization will 
support the Prevention Coordinator as an integral member of the staff and how others in the 
organization (e.g., Board members, staff, executive director and management, volunteers) 
can demonstrate their commitment to a shift towards the primary prevention of sexual 
violence. 

 
·  Describe how your agency plans to respond to potential disclosures of sexual violence by 

participants during your proposed prevention activities.   
·  This may include referring the participant to direct service staff at your agency.   
·  If the applicant agency/organization does not provide direct services to 
survivors of sexual violence, the applicant must: 
EITHER 

o Provide a Letter of Specific Commitment in Attachment A from a local rape 
crisis center that has agreed to provide services to the individuals who have 
disclosed.  (The review committee reserves the right to contact the rape crisis 
center listed in this Letter of Specific Commitment and ask about the history of 
their working relationship with the applicant).   

OR 
o If the applicant organization is a college or university, provide a plan for 
providing support to victims at another appropriate location on campus (e.g., 
health services, counseling center, a women’s center that provides counseling, 
etc.) and a include a Letter of Specific Commitment from that office in 
Attachment A. 

 
·  Include a plan to ensure the Prevention Coordinator is adequately trained by 
February 28, 2010 to respond sensitively to a disclosure and to link the participant to 
direct services.  This plan must also address potential turnover in the Prevention 
Coordinator position during the 2009-2011 funding period.   
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Section III: Community Support (20% of Score) 
You may use no more than four pages for this section.  These instructions and bulleted items below 
may be deleted to maximize space. 
 

·  Provide letters of support in Attachment A from other community 
agencies/organizations and individuals that show a strong commitment for this 
application and/or sexual violence primary prevention, as well as ongoing support of, 
and involvement with your agency.  NOTE:  Letters of support should be individualized 
and should speak to the unique relationship the author and/or his or her agency has with 
the applicant. 

 
·  Newspaper articles about your program and other documents detailing general 

community support would be helpful to include in Attachment A. 
 
·  Provide a list of current Sexual Violence Prevention Task Force members (e.g., 

individuals and the agencies/organizations they represent, if any).  Provide a letter of 
specific commitment form any individual, agency, or organization that has agreed to 
serve on the Task Force.  Include both the list and the letters of specific commitment in 
Attachment A. 

 
·  Discuss the role(s) played by the Sexual Violence Prevention Task Force members 

during the 2006-2009 funding period.   
 
·  Provide a plan for generally enhancing the roles of the Task Force for the duration of the 

new funding cycle (2009-2011).  Also, describe ways in which the Task Force will assist 
with enhancing the sexual violence primary prevention activities the applicant will 
undertake. 

 
·  Provide a plan to increase community ownership of the task force, including but not 

limited to, having members take on greater roles during the meetings and/or with 
planning community events, etc. 

 
·  Provide examples of ways you plan to increase the diversity of representation by key 

individuals, agencies, and organizations (see Appendix 5 for a sample list of possible 
task force invitees). 
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Section IV:  Sexual Violence Primary Prevention Strategies (25% of Score) 
You may use no more than five pages for this section.  These instructions and bulleted items below 
may be deleted to maximize space. 
 

·  Provide a description of the two sexual violence primary prevention strategies you will 
undertake.  

o Describe how you will increase their adherence to the Principles of Effective 
Prevention Programs. 

o Describe the population(s) and number of participants you plan to serve with each 
strategy as well as how and why you chose the population(s). 

 
·  Describe ways you will incorporate lessons learned from the 2006-09 funding cycle into the 

upcoming period to strengthen the programs you provide. 
 
·  Discuss the successes of your prevention strategies during the 2006-09 funding cycle, and 

provide examples of how you plan to build on these successes in the upcoming period to 
expand your prevention strategies and make them more comprehensive.   
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Section V: Evaluation (15% of Score) 
You may use no more than two pages for this section.  These instructions and items below may be 
deleted to maximize space. 

 
·  Provide a plan for continuing and enhancing process and outcome evaluation of your 

primary prevention strategies, as well as process evaluation of your Sexual Violence 
Prevention Task Force. 

 
·  Provide a plan for using the results of your evaluation for continuous quality improvement. 

 
·  Provide a statement of commitment to participating in the cross-site evaluation with the 

Injury and Violence Prevention Branch (e.g., the quantitative Annual Report supplied by the 
CDC, other mechanisms such as focus groups and interviews conducted by the IVPB). 
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Section VI:  Mentoring Newly Funded RPE Programs (10% of Score) 
You may use no more than two pages for this section.  These instructions and items below may be 
deleted to maximize space. 
 

·  Provide a plan for serving as a mentor to newly funded RPE programs.  Options for 
mentorship include the following: 

 
o Participate on a capacity building team with the IVPB to develop materials/strategies 

to assist agency board of directors and staff, community members, legislators, local 
elected officials, etc. to better understand the primary prevention of sexual violence;  

 
o Assist with planning and implementing training;  
 
o Present information about primary prevention of sexual violence at the Biennial 

NCCASA Conference or another state or local conference; or  
 
o Develop some other IVPB approved means of disseminating information or key 

findings about sexual violence prevention efforts. 
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Section VII:  Budget (10% of Score) 
You must utilize the budget form and narrative format provided.  These instructions and items 
below may be deleted to maximize space. 
 

A. Provide a proposed annual budget for Year 1 using the form in Attachment B-1.   Note: A 
sample budget is provided in Appendix B-2.   
·  The budget must be prepared for no less than $40,000 and no more than $60,000 in Year 

1.  For successful applicants, the budget for Year 2 will be negotiated during a contract 
amendment process.   

 
·  In addition to the amount requested, include another 15% match, which may be 

satisfied by cash, in-kind contributions, or a combination of both (the total budget = your 
requested RPE amount PLUS a 15% match). 

o Some examples of the in-kind match could include, but are not limited to:  office 
space or other occupancy cost; meeting space; food for meetings; staff or 
volunteer time committed to RPE; supervisor’s time if not claiming it in the 
budget, or if it exceeds the amount claimed; discounts on fees for space or co-
presenters; supplies; travel above and beyond the required amount to support the 
3 required training sessions and 1 grantee meeting.  

o Note: the match requirement in Year 2 will increase to 20%. 
 
·  Personnel 

o Include the annual salary for 1 full-time Prevention Coordinator.  Applicants may 
also request up to 10% of the Prevention Coordinator’s supervisor’s salary. 

o Include the costs of fringe benefits for the full-time Prevention Coordinator.   
Applicants may also request up to 10% of the Prevention Coordinator’s 
supervisor’s fringe benefits. 

 
·  Operating Expenses 

o Travel (in-state):  include travel costs for the Prevention Coordinator to travel to 
3 all-day trainings and 1 all-day Grantee Meeting in Raleigh.  Include travel costs 
for the Supervisor to attend the Grantee Meeting in Raleigh.  Requesting 
reimbursement to support the supervisor’s attendance at the 3 trainings is 
optional. 

o Travel (out-of-state):  included travel costs for any proposed travel out of state 
that is clearly linked to performing the duties associated with the RPE Program.  
This is an optional category. 

�  All travel expenses must be consistent with the currently approved state 
rates for mileage and subsistence and in accordance to the Office of State 
Budget and Management policy and guidelines.  Applicants may request 
reimbursement amounts that are lower than the state rate but may not 
exceed established state rates.  Please note that the rates are subject to 
change without notice.   

 
�  Current rates are as follows: 
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Meals     In State Out of State 

Breakfast   $7.50 $7.50 

Lunch   $9.75 $9.75 

Dinner   $16.75 $19.00 
    $34.00 $36.25 

  
  

  
  

  
  

  
  

  
          

Lodging   (Maximum)* $63.75 $75.50 
Total     $97.75 $111.75 
Mileage                       up to $0.55 per mile 
* Prior Approval is required if actual costs exceed the maximum amount 
allowed. 

 
 
o Communications:  List costs including telephone, internet, e-mail and other 

communications related to project and associated unit costs. 
o Supplies:  List supply needs and associated costs. 
o Postage:  List postage costs. 
o Equipment:  List necessary equipment; note that requests >$500 require state 

PRE-approval.  Requests for computer purchase require additional PRE-
approval. 

o Indirect Costs:  Calculate indirect costs (optional) up to an RPE allowed 
maximum of 5%.  If indirect costs are requested, an Indirect Cost Rate Approval 
Letter must also be submitted. 

o Other:  List all other operations costs associated with conducting program 
activities. 

 
·  Provide a Letter of Specific Commitment in Attachment A from any agency, 

organization, or individual that has agreed to provide in-kind or financial match for the 
purpose of this Rape Prevention and Education project.  

 
 

B. Provide a separate budget narrative that clearly justifies each item listed in the budget and 
clearly links it to planned activities in support of the RPE Program.  The budget narrative 
must include calculations used to arrive at the requested line item amount.  A sample budget 
narrative is provided in Appendix B-3.  This should be used as a reference for the level of 
detail expected for line items. 
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Section VIII:  Performance during 2006-2009 Funding Period 
NOTE:  This section is provided for informational purposes only.  The applicant is not being asked 
to respond. 
 
Previous program performance in meeting contract deliverables and other aspects of contract 
compliance of agencies and organizations that have received funds for RPE during the 2006-2009 
funding period will be considered in evaluating applications submitted in response to this new RFA.   
 

·  RPE Program staff in the Injury and Violence Prevention Branch will review past 
performance using a standard list of questions that may result in a range from -10 to +10 
points being applied to the final score determined by the independent panel responsible 
for reviewing the application.   

 
·  The IVPB RPE Program staff will NOT serve as review panelists and will not 

assess/score the rest of the application.   
 
·  Review panelists will not be aware of the IVPB RPE staff’s assessment of past 

performance when they read and score the applications.    
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VII.  APPLICATION CHECKLIST (FOR ALL  APPLICANTS, REGADLESS OF 
FUNDING STATUS IN 2006-20)09 

 

Please be sure that all of the following items are included in your application.  Assemble the application in 
the following order. Number each page consecutively.  Applications must be typed in at least an 11-point 
font, double-spaced with 1-inch margins, and single-sided.  All original applications and each of three (3) 
required copies must be secured in a 3-ring binder and clearly labeled as “original” or “copy” on the cover of 
each binder. 
  
__  Cover Letter:  The application must include a cover letter, on agency letterhead (if available), signed and 

dated by an individual authorized to legally bind the Applicant.  If said individual is not the corporate 
president, submit evidence showing the individual’s authority to bind the Applicant.  (See Attachment 
D: Letter from Board President/ Chairperson Identifying individual(s) Authorized to Sign Contracts.)  
Include in the cover letter the legal name of the Applicant agency, the RFA number (A-181), the 
federal tax identification number and the closing date for applications (05/25/09). 

 

__  Application Face Sheet (see next page) followed by a completed application.  
 

__  Completed Application Form  
 

__  Attachment A: Letters of Commitment and/or Statements of Support. 
 

__ Attachment B:  Project Budget – include a budget and accompanying budget narrative in the 
format provided.  Indirect costs are allowed and shall not exceed 5%. Include the required 
level of matching funds. 

 

__  Attachment C: 501 (c) (3) Letter (Private Non-Profit Agencies) -- Public organizations shall 
submit a document verifying their legal name and tax identification number.  Private not-for-
profit agencies shall submit a copy of their IRS 501 (c) (3) and a 501 (c) 3 verification letter.  
N/A if provided to the DPH since 01/01/09. 

 

__  Attachment D: Letter from Board President/Chairperson Identifying Individual(s) Authorized to 
Sign Contracts.  Local government agencies should obtain the signature of town manager, chair 
of county commissioners, etc. N/A if provided to the DPH since 01/01/09. 

 

__  Attachment E: Federal Certifications – Included for reference only.  Certifications are not to be 
signed at time of application. 

 

__  Attachment F: Letter from Board President/Chairperson Identifying Individual(s) Authorized to 
Sign Expenditure Reports.  Local government agencies should obtain the signature of town 
manager, chair of county commissioners, etc. N/A if provided to the DPH since 01/01/09. 

 

__  Attachment G: Notarized Conflict of Interest Policy (Applies to Private Non-Profits). N/A if 
provided to the DPH since 01/01/09. 

  
__  Attachment H: Certification of No Overdue Taxes (Applies to Non-public entities and financial 

assistance contracts).  N/A if provided to the DPH since 01/01/09. 
 

__ Attachment I:  Indirect Cost Rate Approval Letter (required if applicant requests Indirect Costs 
in Attachment B - budget). 
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APPENDICES AND ATTACHMENTS 
 
 

APPENDICES: GUIDANCE DOCUMENTS      
 
The following documents provide useful information for responding to this RFA 
 
Appendix 1: Information about the VOLUNTARY Bidders’ Conference 
Appendix 2: Principles of Effective Prevention Programs  
Appendix 3: Sexual Violence Prevention: Beginning the Dialogue 
Appendix 4: Sample Job Description for the RPE Prevention Coordinator 
Appendix 5: Potential Organizations, Initiatives, and Individuals to Consider Inviting to Be a Part 

of Your Sexual Violence Prevention Task Force 
Appendix 6: Sources of Data for Needs Statement 
 
 
 

 
 

ATTACHMENTS: OTHER REQUIRED DOCUMENTS 
 
Attachment A: Letters of Commitment and/or Statements of Support 
Attachment B:  Project Budget  
 B-1:  Budget Form 
 B-2:  Sample Budget 
 B-3:  Sample Budget Narrative 
Attachment C: 501 (c) (3) Letter (Private Non-Profit Agencies)  
Attachment D: Letter from Board President/Chairperson Identifying Individual(s) 

 Authorized to Sign Contracts.   
Attachment E: Federal Certifications – NOTE: Included for reference only. 

 Certifications are not to be signed at time of application. 
Attachment F: Letter from Board President/Chairperson Identifying Individual(s) 

Authorized to Sign Expenditure Reports.   
Attachment G: Notarized Conflict of Interest Policy (Applies to Private Non-Profits).   
Attachment H: Certification of No Overdue Taxes (Applies to Non-public entities 

and financial assistance contracts).   
Attachment I:  Indirect Cost Rate Approval Letter (required if applicant requests 

Indirect Costs in Attachment B - budget). 
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APPENDIX 1: INFORMATION ABOUT THE VOLUNTARY BIDDERS ’ CONFERENCE 

 
All applicants are highly encouraged to attend an optional Bidder’s Conference on April 14, 2009 
from 1:00-4:30 PM.  This will be an opportunity to learn more about the program, to hear details 
about the application process, and to ask any questions.  Please note that we are unable to answer 
any questions or offer any technical assistance regarding this RFA after April 30, 2009.  All 
questions received by April 30 will be posted on the Injury and Violence Prevention Branch 
website: http://www.injuryfreenc.ncdhhs.gov/About/RPE.htm by May 13, 2009.   
 
The Bidder’s Conference will be in a videoconference format.  RPE Program staff will be 
broadcasting from the Cooper Building in downtown Raleigh, and participants may attend the 
session at that location or any of the other 6 sites listed below.  Two-way communications will be 
available from all 7 sites so that RPE Program staff and participants at all 7 sites can hear the 
presentation and all questions and answers.   
 
VIDEOCONFERENCE LOCATIONS: 
 
 1.  Albemarle Regional Health Services, Elizabeth City (Pasquotank County) 
 2.  Catawba County Health Department, Hickory (Catawba County) 
 3.  Cooper Building, Raleigh (Wake County) 
 4.  Cumberland County Health Department, Fayetteville (Cumberland County) 
 5.  Jackson County Health Department, Sylva (Jackson County) 
 6.  Mayes Center, UNC School of Public Health, Chapel Hill (Orange County) 
 7.  Wilson County Health Department, Wilson (Wilson County) 
 
For directions to each of these locations, please go to http://www.phtin.org and click on “site 
information” on the left side of your screen.  Bidder’s Conferences will be held only at the PHTIN 
Core Videoconferencing Sites.  Directions to each location and an area map can be accessed on this 
website just to the right of the name of the location.   
 
Please note:  a local staff member will be available at each site to establish the videoconference link 
and handle any technical issues (e.g., link, microphone, etc.) that may develop during the program; 
however, they will not be able to answer any questions specific to the RFA.  RPE staff will only be 
available in-person at the Cooper Building in Raleigh and will be able to answer questions via 
videoconference link to the other six sites.   
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APPENDIX 2:  PRINCIPLES OF EFFECTIVE PREVENTION PRO GRAMS 
 
The principles of effective prevention programs were determined based on a review of many 
prevention projects across a number of topic areas5.  CDC is promoting these as principles for the 
planning and implementation of programs for the primary prevention of sexual violence. The 
principles say that effective prevention programs have the following characteristics: 
 
Comprehensive - multi-component strategies in multiple settings that address a range of risk and 

protective factors 
 
Varied teaching methods - strategies that increase awareness and understanding as well as enhance 

and build new skills (e.g. hands on experience, role plays, verbal and written practice, 
multi-modal allowing participants to develop and practice new skills) 

 
Sufficient dosage - exposure to enough of the intervention to produce the desired effects (i.e. 

multiple sessions).  Saturation of fewer audiences rather than spreading our efforts over 
many audiences. 

 
Theory driven - preventive strategies that have a scientific justification or logical rationale.  Theory 

is often basis for developing an approach to intervention that addresses the problem. 
 
Positive relationships - programs that promote strong positive relationships between children and 

adults.  Effective programs support development of positive parent-child relationships, 
provide opportunity for youth and establish positive relationships with adult role models, 
provide adult mentor. 

 
Appropriately timed  - programs initiated early enough to have an impact on the development of 

problem behavior(s).  Effective programs focus on risk factors and/or risk behaviors 
before development and are tailored to the intellectual, cognitive and social development 
level of participants. 

 
Socioculturally relevant - tailored to the community and cultural norms, beliefs and practices; 

inclusion of community in planning and implementation 
 
Outcome evaluation - systematic evaluation that documents how well a program has met the goals 

and objectives  
 
Well-trained staff - programs are implemented by staff who are sensitive, competent and 

sufficiently trained, supported, and supervised. Booster training and technical assistance 
are critical. 

 

                                                           
5 Nation, M., Crusto, C., Wandersman, A., Kumpfer, K. L., Seybolt, D., Morrissey-Kane, E., & Davino, K. (2003). What Works in 
Prevention: Principles of Effective Prevention Programs. American Psychologist, 58, 449-456 
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APPENDIX 3:  SEXUAL VIOLENCE PREVENTION: BEGINNING THE DIALOGUE 
 Available from: http://www.cdc.gov/ncipc/dvp/SVPrevention.htm 
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APPENDIX 4:  SAMPLE JOB DESCRIPTION FOR THE RPE PREVENTION 
COORDINATOR 
 
 
The (name of agency) seeks a Prevention Coordinator for Rape Prevention and Education for full 
time employment. The Prevention Coordinator will be responsible for coordinating the activities 
associated with a state funded Rape Prevention and Education project.      
 
Salary range: $32,000-36,000 depending on experience. Other benefits: (list benefits allowed by 
your agency) 
  
Qualifications:  
 
Bachelor’s degree in one of the following areas: education, sociology, anthropology, criminal 
justice, criminology, human services, social work, public health, counseling, communications, 
psychology or other related fields. 
 
Bilingual speaker preferred in communities serving a significant number of people for whom 
English is the second language  
 

 Required 
·  Good written and interpersonal communication skills   
·  Strong organizational skills 
·  Flexibility and the ability to adapt to project needs 
·  Independent, self-motivated worker 
·  Has own transportation (car) for use to carry out job tasks 
·  Commitment to primary prevention of sexual violence 
·  Ability to work effectively as a team member  
·  Flexibility and willingness to work some evenings and weekends as needed  
·  Openness to learning new concepts and approaches  
·  Good computer skills 

 
Preferred: 

 
·  Prior experience working in the field of sexual violence  
·  Basic understanding of public health principles 
·  Experience in community outreach/organizing/mobilization 
·  Experience in program planning and coordination 
·  Experience in training and presentations 
·  Experience in community assessment 
·  Experience with program evaluation  
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Activities 
 

·  Coordinate a community needs and resource assessment   
·  Develop a plan to address sexual violence prevention in the community 
·  Coordinate the implementation of sexual violence prevention strategies  
·  Oversee the evaluation of the sexual violence prevention strategies and other sexual violence 

prevention work 
·  Develop and nurture relationships with key individuals and organizations in the community  
·  Develop and oversee a community sexual violence prevention taskforce    
·  Maintain professional competency by attending trainings and accessing other mechanisms 

(e.g. technical assistance, online tutorials, reading articles etc)  for developing  new 
knowledge and skills associated with sexual violence prevention  

·  Report regularly to agency supervisor  
·  Submit all required reports and other documentation in a timely and complete manner 
 
 
 
For further information, please contact: 
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APPENDIX 5:  POTENTIAL ORGANIZATIONS, INITIATIVES, AND INDIVIDUALS TO 

CONSIDER INVITING TO BE A PART OF YOUR SEXUAL VIOLE NCE 
PREVENTION TASK FORCE 

 
 
 

1. Agencies/organizations and individuals with a specific interest in sexual violence 
�  North Carolina Coalition Against Sexual Assault (NCCASA) 
�  Local rape crisis center 
�  Members of your Sexual Assault Response Team (SART) team(with the 

understanding that this task force is focused on sexual violence prevention and NOT 
response)  

�  Law enforcement  
 

2. Others who are doing prevention work in your community:  
�  Bully prevention groups 
�  Gang prevention groups 
�  Safe Schools 
�  Storefront clinics  
�  Dropout prevention groups 
�  Mothers Against Drunk Driving (MADD) 
�  Substance abuse prevention groups  
�  HIV/AIDS prevention organizations 
�  Teen pregnancy prevention organizations 
�  Injury prevention groups 
�  Planned Parenthood  
�  Child abuse prevention organizations 
�  Elder abuse prevention organizations 
�  Tobacco free schools initiatives 

 
3. Others with an interest in public health or health 

�  School programs to reduce drinking 
�  Responsible fathers groups 
�  Susan G. Komen Breast Cancer Foundation 
�  NARAL  
�  Pre-natal care organizations 
�  Local Wellness Coalitions  
�  Healthy Carolinians 
 

      4. Others with an interest in your community 
�  Local businesses/ Chamber of Commerce  
�  Legislators 
�  Smart Start 
�  Media literacy groups 
�  Middle and high school staff 
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�  Head Start 
�  Colleges and universities 
�  Members of the media 
�  Elected officials  
�  Boys and Girls Clubs 
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APPENDIX 6:  SOURCES OF DATA FOR NEEDS STATEMENT 

 
 
 

1. Probably the best place to start your search for secondary data (i.e., data that already exists) 
is NC-CATCH. http://www.schs.state.nc.us/SCHS/catch/. 
It is the portal for many other data sources both within our state and nationally. You might 
want to check not only population specific data but also the BRFSS (Behavioral Risk Factor 
Surveillance System) and the YRBS (Youth Risk Behavior Survey) which focus on data that 
describe behavior.  
 

2. Most communities have done a county assessment that is quite useful. This can be accessed 
through your Healthy Carolinians Partnership, which exists in most but not all counties, or 
your local health department. It is most often referred to as “the county health assessment.” 

 
3. For descriptions of the population not included in NC-CATCH, consult the national census 

data found at http://www.census.gov. 
 

4. For information on the magnitude of the problem of sexual violence in your community, 
consider the following data: your own agency’s data, local or regional child advocacy center 
data, Uniform Crime Report, and hospital emergency room data. All of these sources have 
limitations so you might want to use a few sources to try to piece together a picture of the 
extent of the problem in your community.   

  
5. Data from other agencies/organizations in your community (e.g., United Way, 

colleges/universities, regional planning council, local Chamber of Commerce, local 
community based organizations serving specific sub-populations in the community) can give 
important information not found elsewhere.  

 
6. Data from other state agencies (e.g., Council for Women and Domestic Violence 

Commission (including statistics about usage of sexual assault services), Governor’s Crime 
Commission, North Carolina Coalition Against Sexual Assault (NCCASA), Office of 
Minority Health and Health Disparities (OMHHD), etc.) can also be useful. 
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Attachment A: 
Letters of Specific Commitment 

or Statements of Support 
 



N. C. Division of Public Health                                                                                                    Page 72 of 101 
RFA #A-181 
April 1, 2009 

 
REVISED 12-20-07 (DPH Revised 10-24-08) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Attachment B: 
Project Budget 
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ATTACHMENT B-1:  BUDGET FORM 
 
 

Sample Budget for RFA 

Personnel 
Annual 
Salary 

% Paid in 
Contract 

Total Salary Paid in 
Contract 

Total Paid by 
RPE 

(No Match Allowed for 
Personnel) 

Project Budget 
Subtotal 

Salaries               
RPE Coordinator Salary (1 FTE)   100.00% $0.00 $0.00     $0.00 
Up to 10%  of the RPE Coordinator 
Supervisor's     10.00% $0.00 $0.00     $0.00 
Salary may be covered by RPE at the 
discretion               
of applicant               

Fringe Benefits 

Annual 
Salary 

Paid by 
RPE 

Fringe 
Benefit % of 

Salary 
Total Fringe 

Benefit in Contract 

Total Fringe 
Benefit Paid 

by RPE 
(No Match Allowed for 

Fringe Benefits) 
Project Budget 
Subtotal 

RPE Coordinator Fringe               
FICA     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Executive Director Fringe               
FICA     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
Fringe Benefit - Please Specify     $0.00 $0.00     $0.00 
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Travel 

# of miles 
or # of 
days 

X cost per 
miles or day X # of persons 

Total Paid by 
RPE 

Cash 
Match 

In-Kind 
Match 

Project Budget 
Subtotal 

Local Mileage for Program Delivery   $0.00   $0.00     $0.00 
Mileage for Required Trainings/Grantee 
Meeting   $0.00   $0.00     $0.00 
Lodging for Required 3 Trainings*   $0.00   $0.00     $0.00 
Per Diem for Required 3 Trainings*   $0.00   $0.00     $0.00 
Lodging for Grantee Meeting**   $0.00   $0.00     $0.00 
Per Diem for Grantee Meeting**   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
Other Travel Expense - Please Specify   $0.00   $0.00     $0.00 
*For RPE Coordinator               
**For RPE Coordinator and Supervisor               

Other Operating Expenses 
cost per 

unit X # of staff 
X # of units or # of 

months 
Total Paid by 

RPE 
Cash 
Match 

In-Kind 
Match 

Project Budget 
Subtotal 

Other Operating Expenditure - RPE - Please 
Specify       $0.00     $0.00 
Other Operating Expenditure - RPE - Please 
Specify       $0.00     $0.00 
Other Operating Expenditure - RPE - Please 
Specify       $0.00     $0.00 
Other Operating Expenditure - RPE - Please 
Specify       $0.00     $0.00 
Other Operating Expenditure - RPE - Please 
Specify       $0.00     $0.00 
Other Operating Expenditure - RPE - Please 
Specify         $0.00   $0.00 
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Other Operating Expenditure - RPE - Please 
Specify         $0.00   $0.00 
Other Operating Expenditure - RPE - Please 
Specify         $0.00   $0.00 
Other Operating Expenditure - RPE - Please 
Specify           $0.00 $0.00 
Other Operating Expenditure - RPE - Please 
Specify           $0.00 $0.00 
Other Operating Expenditure - Match - Please 
Specify           $0.00 $0.00 
Other Operating Expenditure - Match - Please 
Specify               
Other Operating Expenditure - Match - Please 
Specify               
Other Operating Expenditure - Match - Please 
Specify               
Other Operating Expenditure - Match - Please 
Specify               
Other Operating Expenditure - Match - Please 
Specify               
Other Operating Expenditure - Match - Please 
Specify         $0.00   $0.00 
Other Operating Expenditure - Match - Please 
Specify         $0.00   $0.00 
Other Operating Expenditure - Match - Please 
Specify         $0.00   $0.00 
Other Operating Expenditure - Match - Please 
Specify           $0.00 $0.00 
Other Operating Expenditure - Match - Please 
Specify           $0.00 $0.00 
Other Operating Expenditure - Match - Please 
Specify           $0.00 $0.00 
                
                
Grand Total     $0.00 $0.00 $0.00 $0.00 
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APPENDIX B-2:  SAMPLE BUDGET 
 

Sample Budget for RFA 

Personnel 
Annual 
Salary 

% Paid in 
Contract 

Total Salary Paid in 
Contract 

Total Paid by 
RPE 

(No Match Allowed for 
Personnel) 

Project Budget 
Subtotal 

Salaries               
RPE Coordinator Salary (1 FTE) $32,100.00 100.00% $32,100.00 $32,100.00     $32,100.00 
Executive Director (.06 FTE) $43,500.00 6.00% $2,610.00 $2,610.00     $2,610.00 

Fringe Benefits 

Annual 
Salary 

Paid by 
RPE 

Fringe 
Benefit % of 

Salary 
Total Fringe 

Benefit in Contract 

Total Fringe 
Benefit Paid 

by RPE 
(No Match Allowed for 

Fringe Benefits) 
Total Project 

Budget 
RPE Coordinator Fringe $32,100.00             
Health Insurance   6.10% $1,958.10 $1,958.10     $1,958.10 
401K   6.00% $1,926.00 $1,926.00     $1,926.00 
FICA   7.65% $2,455.65 $2,455.65     $2,455.65 
Unemployment Insurance   2.25% $722.25 $722.25     $722.25 
Executive Director Fringe $2,610.00             
Health Insurance   6.10% $159.21 $159.21     $159.21 
401K   6.00% $156.60 $156.60     $156.60 
FICA   7.65% $199.67 $199.67     $199.67 
Unemployment Insurance   2.25% $58.73 $58.73     $58.73 

Travel 

# of miles 
or # of 
days 

X cost per 
miles or day X # of persons 

Total Paid by 
RPE 

Cash 
Match 

In-Kind 
Match 

Project Budget 
Subtotal 

Local Mileage for Program Delivery 868 $0.55 1 $477.40     $477.40 
Mileage for Required Trainings/Grantee 
Meeting 1250 $0.55 N/A $687.50     $687.50 
Lodging for Required 3 Trainings* 3 $71.40 1 $214.20     $214.20 
Per Diem for Required 3 Trainings* 3 $34.00 1 $102.00     $102.00 
Lodging for Grantee Meeting** 1 $71.40 2 $142.80     $142.80 
Per Diem for Grantee Meeting** 1 $34.00 2 $68.00     $68.00 
*For RPE Coordinator               
**For RPE Coordinator and Supervisor               
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Other Operating Expenses 
cost per 

unit X # of staff 
X # of units or # of 

months 
Total Paid by 

RPE 
Cash 
Match 

In-Kind 
Match 

Project Budget 
Subtotal 

Telephone / Internet $48.150 1 12 $577.80     $577.80 
Program and Project Supplies $323.675 1 12 $3,884.10     $3,884.10 
Office Supplies $50.000 1 12 $600.00     $600.00 
Postage $25.000 1 12 $300.00     $300.00 
Printing / Copying $50.000 1 12 $600.00     $600.00 
Rent $50.000 1 12     $600.00 $600.00 
Utilities $57.880 1 12   $694.56     
Copier Lease $28.941 1 12   $347.29     
Donated catering for six taskforce meetings $57.891 1 6     $347.35   
Donated incentives for prevention participants $37.500 1 8     $300.00   
Donated space for 6 task force meetings $35.133 1 6     $210.80   
                
                
Grand Total     $50,000.00 $1,041.85 $1458.15 $52,500.00 
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APPENDIX B-3:  RAPE PREVENTON AND EDUCATION PROGRAM  
SAMPLE BUDGET NARRATIVE JUSTIFICATION  

Year 1 �  2009-2010 
 
PERSONNEL                    
$42,346 
 
Salaries           
 
TBN, RPE Coordinator (include name, if known, and title in your narrative)  

       $32,100.00      
1 FTE, Annual Salary $32,100.00 
The RPE Coordinator works to: compile and analyze data/research for the prevention of 
sexual violence; strengthen/expand community collaborations; develop, publicize, and 
implement prevention education strategies in the community; create and implement process 
and outcome evaluation measures; recruit, plan, facilitate and sustain a prevention task force; 
remain current on trends and information obtained through research, subscribing to 
appropriate listservs, and reading current articles/ journals/books; develop and distribute 
county-wide assets/needs assessment (new applicants).  The RPE Coordinator will focus more 
on quality of programming rather than quantity, as prevention programming must engage the 
community in multi-faceted strategies and utilize more in-depth approaches that seek to create 
lasting change.  Ultimately, the RPE Coordinator will be a catalyst for change and is not 
expected to perform all aspects of every single prevention strategy implemented.  Rather, the 
RPE Coordinator must engage and support members of the community to take ownership for 
planning, implementing, and sustaining prevention efforts to the extent possible. This position 
is not intended to work with or provide victim services.  The RPE Coordinator is a 40 hour 
per week position with an annual salary of $32,100.00 (monthly salary $2,675.00); annual 
fringe benefits totaling 22% or $7,062.00 are included. 
 
TBN, Executive Director (include name and title in your narrative)                   
$2,610.00 
.06 FTE, Annual Salary $43,500    
The Supervisor meets weekly with the Coordinator to provide support and feedback for all 
aspects of Primary Prevention Coordination, and helps the Coordinator get connected with 
local resources as well as networking venues.  The Supervisor reviews reports, looking for 
clarity, continuity, and any preliminary results that could indicate areas of successful 
prevention strategies.  The Supervisor also attends all mandatory Annual Grantee Meetings 
and is available to attend other workshops and meetings, if requested.  In addition, the 
Supervisor seeks potential community allies and resources. Six percent of her/his annual 
salary is requested;; fringe benefits totaling 22% (of the 6% level of effort) or $574.20 are 
included. 
* NOTE that the applicant may request up to 10% support for the supervisor 
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Fringe Benefits                         
$7,636.00 

 
Fringe benefits of 22% are included for the salaries of the RPE Coordinator and Supervisor. 
 
Fringe benefits:    RPE Coordinator  ED 
Health Insurance  6.10%  $1958.10   $159.21 
401(k)    6.00%  $1926.00   $156.60 
FICA    7.65%  $2,455.65   $199.67 
Unemployment Insurance  2.25%   $   722.25   $  58.73 
Total             22.00%  $7,062.00   $574.21 
   
TRAVEL            
$1,692 
Mileage for Local Program Delivery:  930 miles x $0.55   $511.40 
Mileage for 3 required trainings /  
  Grantee Meeting:  1250 miles x $0.55     $687.50 
Lodging for RPE Coordinator at 3 required trainings: 
  $71.40 ($63.75 + $7.65 {12% state & local  
  taxes} per person per night X 3 meetings)     $214.20 
Meal Per Diem for RPE Coordinator at 3 required trainings: 
  D = $16.75, B = $7.50, L = $9.75 X 3 meetings    $102.00 
Lodging for RPE Coordinator & Supervisor at required Grantees Meeting: 
  $71.40 ($63.75 + $7.65 {12% state & local  
  taxes} per person per night X 1 meeting)     $214.20 
Meal Per Diem for RPE Coordinator & Supervisor at required Grantees Meeting: 
  D = $16.75, B = $7.50, L = $9.75 X 1 meetings    $102.00 
 
OPERATING EXPENSES         
$5,962  
Telephone / Internet        $577.80 
This average annual phone and internet costs for the agency are $4,800.00. The RPE program 
will assume 12% of this at an average cost of $48.15 per month. 
 
Program and Project Supplies       $3,884.10 
Program and Project Supply money will be used to purchase curricula, books, DVDs and 
other supplies for the prevention strategies at an average cost of $323.675 per month. 
 
Office Supplies        $600.00 
This line item is for routine office supplies such as pens, paper, binder clips, staples, and 
supplies to create presentation materials (brochure paper, easels, poster board, etc.). It is 
estimated that these supplies will cost an average of $50.00 per month.  
 
Postage         $300.00 
This line item represents the cost of postage including stamps and specialty carrier costs 
(UPS, FED EX).  It is estimated that this will cost $25.00 a month.   
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Printing / Copying        $600.00 
This line item will cover the cost of printing / copying educational materials for trainings and 
general office copying.  It is estimated that printing / copying will cost an average of $50.00 
per month. 

 
Total RPE Budget Request:              $50,000 
 
Match – Cash: 
Utilities       $694.56 
Agency will apply private foundation funds to provide utilities 
(electric/water) for the RPE Coordinator for an average monthly cost 
 of $57.880 per month or $694.56 per year. 
Copier Lease       $347.29 
The agency will apply local United Way funds to pay for lease costs for 
 a copier for use by the RPE Coordinator for an average monthly cost 
 to the agency of $28.941 per month or $347.29 per year 
 
Match – In-Kind: 
Rent       $600.00 
Agency will provide an office for the RPE Coordinator at  
an average monthly cost to the agency of $50.00 per month or $600 per year 
Catering for 6 Taskforce Meetings      $347.35 
A local caterer will donate snacks and beverages for 6 taskforce meetings 
for an average cost per meeting of $57.891 per meeting or $347.35 total 
Incentives for Prevention Participants     $300.00 
A local music store will donate incentives (posters, t-shirts, albums) for 
an average cost per participant of $37.50 (up to 8 participants) in the 
prevention activity for a total of $300.00 
Donated space for Taskforce Meetings     $210.80 
A task force member’s agency will donate a large meeting room for the use 
 of 6 task force meetings for an average cost to the agency of $35.133 
 per meeting for a total of $210.80 
 
Total Match – Cash & In-Kind*:             $  2,500 
 
TOTAL BUDGET - RPE Request plus Required 5% Match:         $52,500 
 
 
 
*  NOTE:  This sample budget is prepared with a 5% match, the required match for an 
applicant that did not receive funding during 2006-2009 funding period.   Those applicants 
that did receive funding during 2006-2009 are required to prepare a budget that includes a 
15% match.  
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Attachment C: 
 

501 (c) (3) Letter (Private 
 Non-Profit Agencies) 

 
or 
 

Document Verifying Legal 
Name (Public Agencies) 

 
Not required if previously submitted to the Division of Public Health in 
response to general request for documentation made in January 2009. 
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We, the undersigned entity, hereby testify that the undersigned entity’s 501 (c)(3) 
status, on file with the North Carolina Department of Health and Human Services, 
Division of Public Health, is still in effect. 

________________________________________________________ 
Name of Agency 

________________________________________________________ 
Signature of Chairman, Executive Director, or other authorized official 

________________________________________________________ 
Title of above signed authorized official 

Sworn to and subscribed before me this ______ day of __________________, 2009. 

___________________________________ 
Notary Signature and Seal 

Notary’s commission expires ____________________, 20 ___. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DHHS, DPH 12-1-08 
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Attachment D: 
Letter from Board 

President/Chairperson  
Identifying Individual(s) 

Authorized to Sign 
Contracts 

 
Not required if previously submitted to the Division of Public Health in 
response to general request for documentation made in January 2009. 
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ATTACHMENT  D 
 
����
��	
����
��������������  
�
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I, ___________________________________________, Board President/Chairperson of 

__________________________________________________ [Agency/Organization’s legal name] hereby identify 

the following individual(s) who is (are) authorized to sign Contracts for the organization/agency named above: 

 Printed Name  Title 

1.    

2.    

3.    

4.    

 

     
Signature   * Title  Date 

  * Indicate if you are the Board President or Chairperson 

The fiscal year of the above named agency runs from months  __________ to __________ . 

 

 
 
DPH 12-1-08 
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Attachment E: 
Federal Certifications 

 
(for reference only – not for signature) 
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 
 

Department of Health and Human Services 
Division of Public Health 

 
Certification for Contracts, Grants, Loans and Cooperative Agreements 
 
Public Law 103-227, Part C-Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 (Act), 
requires that smoking not be permitted in any portion of any indoor facility owned or leased or contracted for by 
an entity and used routinely or regularly for the provision of health, day care, education, or library services to 
children under the age of 18, if the services are funded by Federal programs either directly or through State or 
local governments, by Federal grant, contract, loan, or loan guarantee.  The law does not apply to children’s 
services provided in private residences, facilities funded solely by Medicare or Medicaid funds, and portions of 
facilities used for inpatient drug or alcohol treatment.   Failure to comply with the provisions of the law may 
result in the imposition of a civil monetary penalty of up to $1,000 per day and/or the imposition of an 
administrative compliance order on the responsible entity. 
 
By signing and submitting this application, the Contractor certifies that it will comply with the requirements of 
the Act.  The Contractor further agrees that it will require the language of this certification be included in any 
subawards which contain provisions for children’s services and that all subgrantees shall certify accordingly. 
 
 
_________________________________ __________________________________ 
Signature     Title 
 
 
_________________________________ __________________________________ 
Agency/Organization    Date 
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Certification Regarding Lobbying 
Department of Health and Human Services 

Division of Public Health 
 

Certification for Contracts, Grants, Loans and Cooperative Agreements 
 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any Federal, state or local 
government agency, a Member of Congress, a Member of the General Assembly, an officer or 
employee of Congress, an officer or employee of the General Assembly, an employee of a Member of 
Congress, or an employee of a Member of the General Assembly in connection with the awarding of 
any Federal or state contract, the making of any Federal or state grant, the making of any Federal or 
state loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal or state contract, grant, loan, or cooperative agreement.   

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal, state or local government 
agency, a Member of Congress, a Member of the General Assembly, an officer or employee of 
Congress, an officer or employee of the General Assembly, an employee of a Member of Congress, or 
an employee of a Member of the General Assembly in connection with the awarding of any Federal or 
state contract, the making of any Federal or state grant, the making of any Federal or state loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal or state contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard  
Form LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents 
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

(4) This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure. 

 
Notwithstanding other provisions of federal OMB Circulars A-122 and A-87, costs associated with the following 
activities are unallowable: 
 
       Paragraph A. 

(1) Attempts to influence the outcomes of any Federal, State, or local election, referendum, initiative, or 
similar procedure, through in kind or cash contributions, endorsements, publicity, or similar activity;  

(2) Establishing, administering, contributing to, or paying the expenses of a political party, campaign, 
political action committee, or other organization established for the purpose of influencing the 
outcomes of elections;  

(3) Any attempt to influence: (i) The introduction of Federal or State legislation; or (ii) the enactment or 
modification of any pending Federal or State legislation through communication with any member or 
employee of the Congress or State legislature (including efforts to influence State or local officials to 
engage in similar lobbying activity), or with any Government official or employee in connection with a 
decision to sign or veto enrolled legislation;  

(4) Any attempt to influence: (i) The introduction of Federal or State legislation; or (ii) the enactment or 
modification of any pending Federal or State legislation by preparing, distributing or using publicity or 
propaganda, or by urging members of the general public or any segment thereof to contribute to or 
participate in any mass demonstration, march, rally, fundraising drive, lobbying campaign or letter 
writing or telephone campaign; or  

(5) Legislative liaison activities, including attendance at legislative sessions or committee hearings, 
gathering information regarding legislation, and analyzing the effect of legislation, when such activities 
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are carried on in support of or in knowing preparation for an effort to engage in unallowable lobbying. 
The following activities as enumerated in Paragraph B are excepted from the coverage of Paragraph A:   
        Paragraph B. 

(1) Providing a technical and factual presentation of information on a topic directly related to the 
performance of a grant, contract or other agreement through hearing testimony, statements or letters to 
the Congress or a State legislature, or subdivision, member, or cognizant staff member thereof, in 
response to a documented request (including a Congressional Record notice requesting testimony or 
statements for the record at a regularly scheduled hearing) made by the recipient member, legislative 
body or subdivision, or a cognizant staff member thereof; provided such information is readily 
obtainable and can be readily put in deliverable form; and further provided that costs under this section 
for travel, lodging or meals are unallowable unless incurred to offer testimony at a regularly scheduled 
Congressional hearing pursuant to a written request for such presentation made by the Chairman or 
Ranking Minority Member of the Committee or Subcommittee conducting such hearing. 

(2) Any lobbying made unallowable by subparagraph A (3) to influence State legislation in order to directly 
reduce the cost, or to avoid material impairment of the organization's authority to perform the grant, 
contract, or other agreement. 

(3) Any activity specifically authorized by statute to be undertaken with funds from the grant, contract, or 
other agreement. 

 
Paragraph C. 
(1) When an organization seeks reimbursement for indirect costs, total lobbying costs shall be separately 

identified in the indirect cost rate proposal, and thereafter treated as other unallowable activity costs in 
accordance with the procedures of subparagraph B.(3). 

(2) Organizations shall submit, as part of the annual indirect cost rate proposal, a certification that the 
requirements and standards of this paragraph have been complied with.  

(3) Organizations shall maintain adequate records to demonstrate that the determination of costs as being 
allowable or unallowable pursuant to this section complies with the requirements of this Circular. 

(4) Time logs, calendars, or similar records shall not be required to be created for purposes of complying 
with this paragraph during any particular calendar month when: (1) the employee engages in lobbying 
(as defined in subparagraphs (a) and (b)) 25 percent or less of the employee's compensated hours of 
employment during that calendar month, and (2) within the preceding five-year period, the organization 
has not materially misstated allowable or unallowable costs of any nature, including legislative 
lobbying costs. When conditions (1) and (2) are met, organizations are not required to establish records 
to support the allowability of claimed costs in addition to records already required or maintained. Also, 
when conditions (1) and (2) are met, the absence of time logs, calendars, or similar records will not 
serve as a basis for disallowing costs by contesting estimates of lobbying time spent by employees 
during a calendar month. 

(5) Agencies shall establish procedures for resolving in advance, in consultation with OMB, any significant 
questions or disagreements concerning the interpretation or application of this section. Any such 
advance resolution shall be binding in any subsequent settlements, audits or investigations with respect 
to that grant or contract for purposes of interpretation of this Circular; provided, however, that this shall 
not be construed to prevent a contractor or grantee from contesting the lawfulness of such a 
determination. 

 
Paragraph D. 
Executive lobbying costs. Costs incurred in attempting to improperly influence either directly or indirectly, 
an employee or officer of the Executive Branch of the Federal Government to give consideration or to act 
regarding a sponsored agreement or a regulatory matter are unallowable. Improper influence means any 
influence that induces or tends to induce a Federal employee or officer to give consideration or to act 
regarding a federally sponsored agreement or regulatory matter on any basis other than the merits of the 
matter. 
 

_________________________________      __________________________________ 
Signature     Title 
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_________________________________ __________________________________ 
Agency/Organization    Date 
 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF PUBLIC HEALTH 

 
 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY 
AND VOLUNTARY EXCLUSION-LOWER TIER COVERED TRANSACTIONS 

 
Instructions for Certification 

 
1.    By signing and submitting this proposal, the prospective lower tier participant is providing the certification 
set out below. 
 
2.    The certification in this clause is a material representation of the fact upon which reliance was placed when 
this transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
 
3.    The prospective lower tier participant will provide immediate written notice to the person to which the 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances. 
 
4.    The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," 
"participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as 
used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing 
Executive Order 12549.  You may contact the person to which this proposal is submitted for assistance in 
obtaining a copy of those regulations. 
 
5.    The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter any lower tier covered transaction with a person who is 
debarred, suspended, determined ineligible or voluntarily excluded from participation in this covered transaction 
unless authorized by the department or agency with which this transaction originated. 
 
6.    The prospective lower tier participant further agrees by submitting this proposal that it will include this 
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower 
Tier Covered Transaction," without modification, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 
 
7.    A participant in a covered transaction may rely upon a certification of a prospective participant in a lower 
tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from covered 
transaction, unless it knows that the certification is erroneous.  A participant may decide the method and 
frequency of which it determines the eligibility of its principals.  Each participant may, but is not required to, 
check the Nonprocurement List. 
 
8.    Nothing contained in the foregoing shall be construed to required establishment of a system of records in 
order to render in good faith the certification required by this clause.  The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course 
of business dealings. 
 
9.    Except for transactions authorized in paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, 
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ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to 
the Federal Government, the department or agency with which this transaction originated may pursue available 
remedies, including suspension, and/or debarment. 
 
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered 
Transactions 
 
(1)  The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any Federal department or agency. 
 
 
(2)  Where the prospective lower tier participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this proposal. 
 
 
________________________________ _______________________________ 
Signature     Title 
 
 
________________________________ _______________________________ 
Agency/Organization    Date 
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 
 

Department of Health and Human Services 
Division of Public Health 

 
I. By execution of this Agreement the Contractor certifies that it will provide a drug-free workplace by: 
 

A. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession or use of a controlled substance is prohibited in the Contractor’s workplace and specifying 
the actions that will be taken against employees for violation of such prohibition; 

 
B. Establishing a drug-free awareness program to inform employees about: 

 
(1) The dangers of drug abuse in the workplace;  
 
(2) The Contractor’s policy of maintaining a drug-free workplace;  
 
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and  
 
(4) The penalties that may be imposed upon employees for drug abuse violations 
      occurring in the workplace;  

 
C. Making it a requirement that each employee be engaged in the performance of the agreement be given a 

copy of the statement required by paragraph (a);  
 

D. Notifying the employee in the statement required by paragraph (a) that, as a condition of employment 
under the agreement, the employee will: 

 
(1) Abide by the terms of the statement; and  
 
(2) Notify the employer of any criminal drug statute conviction for a violation occurring  
      in the workplace no later than five days after such conviction;  

 
E. Notifying the Department within ten days after receiving notice under subparagraph (d)(2) from an 

employee or otherwise receiving actual notice of such conviction;  
 

F. Taking one of the following actions, within 30 days of receiving notice under subparagraph (d)(2), with 
respect to any employee who is so convicted: 

 
(1) Taking appropriate personnel action against such an employee, up to and including  
      termination; or  
 
(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or  
      rehabilitation program approved for such purposes by a Federal, State, or local health,  
      law enforcement, or other appropriate agency; and 

 
Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs 
(a), (b), (c), (d), (e), and (f).  
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II. The site(s) for the performance of work done in connection with the specific agreement are listed below: 
 
 1.  
                                                                             (Street address) 
 
    
                     (City, county, state, zip code) 
 
 2.   
              (Street address) 
 
    
                     (City, county, state, zip code) 
 
Contractor will inform the Department of any additional sites for performance of work under this agreement. 
 
False certification or violation of the certification may be grounds for suspension of payment, suspension or 
termination of grants, or government-wide Federal suspension or debarment, 45 C.F.R. 82.510.  
 
 
 
_________________________________ __________________________________ 
Signature     Title 
 
 
_________________________________ __________________________________ 
Agency/Organization    Date 
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Attachment F: 
Letter from Board 

President/Chairperson 
Identifying Individual(s) 

Authorized to Sign 
Expenditure Reports 

 
Not required if previously submitted to the Division of Public Health in 
response to general request for documentation made in January 2009. 



N. C. Division of Public Health                                                                                                    Page 94 of 101 
RFA #A-181 
April 1, 2009 

 
REVISED 12-20-07 (DPH Revised 10-24-08) 

 

ATTACHMENT  F 
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I, ___________________________________________, Board President/Chairperson of 

__________________________________________________ [Agency/Organization’s legal name] hereby identify 

the following individual(s) who is (are) authorized to sign Contract Expenditure Reports for the 

organization/agency named above: 

 Printed Name  Title � Signature 

1.    �  

2.    �  

3.    �  

4.    �  

 

     
Signature   * Title  Date 

  * Indicate if you are the Board President or Chairperson 
 
 
 
 
 
 
 
DPH 12-1-08 
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Attachment G: 
Notarized Conflict of Interest 

Policy 
 

(Private Non-Profits Only) 

 
Not required if previously submitted to the Division of Public Health in 
response to general request for documentation made in January 2009. 
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Attachment G  
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State of North Carolina, County of __________________________  

I, __________________________________________, Notary Public for said County and State, certify that 

_______________________________________________ [Name of Board Chair or Authorized Official] personally 

appeared before me this day and acknowledged that he/she is ____________________________________________ 

[Title] of ________________________________________________________ [Agency/Organization’s full legal 

name] and by that authority duly given and as the act of the Organization, affirmed that the foregoing Conflict of 

Interest Policy was adopted by the Board of Directors/Trustees or other governing body in a meeting held on the 

_____ day of __________________, ______. 

Sworn to and subscribed before me this ______ day of __________________, 2009. 

___________________________________ 
Notary Signature and Seal 

Notary’s commission expires ____________________, 20 ___. 

 

Instruction for Organization: 
�  Sign and attach the following pages after adopted by the Board of Directors/Trustees or other governing body, 
or 
�   replace the following with the current adopted Conflict of Interest Policy. 

___________________________________________ 
Legal Name of Organization  

___________________________________________ 
Signature of Organization Official 
 
 
 
DHHS August 2007, DPH 12-1-08 
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The Board of Directors/Trustees or other governing persons, officers, employees or agents are to 
avoid any conflict of interest, even the appearance of a conflict of interest.  The Organization‘s 
Board of Directors/Trustees or other governing body, officers, staff and agents are obligated to 
always act in the best interest of the organization. This obligation requires that any Board 
member or other governing person, officer, employee or agent, in the performance of 
Organization duties, seek only the furtherance of the Organization mission. At all times, Board 
members or other governing persons, officers, employees or agents, are prohibited from using 
their job title, the Organization's name or property, for private profit or benefit.  

A. The Board members or other governing persons, officers, employees, or agents of the 
Organization should neither solicit nor accept gratuities, favors, or anything of monetary value 
from current or potential contractors/vendors, persons receiving benefits from the Organization 
or persons who may benefit from the actions of any Board member or other governing person, 
officer, employee or agent. This is not intended to preclude bona-fide Organization fund raising-
activities.  

B. A Board or other governing body member may, with the approval of Board or other 
governing body, receive honoraria for lectures and other such activities while not acting in any 
official capacity for the Organization. Officers may, with the approval of the Board or other 
governing body, receive honoraria for lectures and other such activities while on personal days, 
compensatory time, annual leave, or leave without pay. Employees may, with the prior written 
approval of their supervisor, receive honoraria for lectures and other such activities while on 
personal days, compensatory time, annual leave, or leave without pay. If a Board or other 
governing body member, officer, employee or agent is acting in any official capacity, honoraria 
received in connection with activities relating to the Organization are to be paid to the 
Organization. 

C. No Board member or other governing person, officer, employee, or agent of the 
Organization shall participate in the selection, award, or administration of a purchase or contract 
with a vendor where, to his knowledge, any of the following has a financial interest in that 
purchase or contract: 

1. The Board member or other governing person, officer, employee, or agent; 
2. Any member of their family by whole or half blood, step or personal relationship or 

relative-in-law; 
3. An organization in which any of the above is an officer, director, or employee; 
4. A person or organization with whom any of the above individuals is negotiating or has 

any arrangement concerning prospective employment or contracts. 

D. Duty to Disclosure — Any conflict of interest, potential conflict of interest, or the 
appearance of a conflict of interest is to be reported to the Board or other governing body or 
one’s supervisor immediately.   

 

 
DHHS August 2007, DPH 12-1-08 
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E. Board Action — When a conflict of interest is relevant to a matter requiring action by 
the Board of Directors/Trustees or other governing body, the Board member or other governing 
person, officer, employee, or agent (person(s)) must disclose the existence of the conflict of 
interest and be given the opportunity to disclose all material facts to the Board and members of 
committees with governing board delegated powers considering the possible conflict of interest. 
After disclosure of all material facts, and after any discussion with the person, he/she shall leave 
the governing board or committee meeting while the determination of a conflict of interest is 
discussed and voted upon.  The remaining board or committee members shall decide if a conflict 
of interest exists.  

In addition, the person(s) shall not participate in the final deliberation or decision regarding the 
matter under consideration and shall leave the meeting during the discussion of and vote of the 
Board of Directors/Trustees or other governing body. 

F. Violations of the Conflicts of Interest Policy — If the Board of Directors/Trustees or 
other governing body has reasonable cause to believe a member, officer, employee or agent has 
failed to disclose actual or possible conflicts of interest, it shall inform the person of the basis for 
such belief and afford the person an opportunity to explain the alleged failure to disclose.  If, 
after hearing the person's response and after making further investigation as warranted by the 
circumstances, the Board of Directors/Trustees or other governing body determines the member, 
officer, employee or agent has failed to disclose an actual or possible conflict of interest, it shall 
take appropriate disciplinary and corrective action. 

G. Record of Conflict — The minutes of the governing board and all committees with 
board delegated powers shall contain:  

1. The names of the persons who disclosed or otherwise were found to have an actual or 
possible conflict of interest, the nature of the conflict of interest, any action taken to 
determine whether a conflict of interest was present, and the governing board's or 
committee's decision as to whether a conflict of interest in fact existed.  

2. The names of the persons who were present for discussions and votes relating to the 
transaction or arrangement that presents a possible conflict of interest, the content of the 
discussion, including any alternatives to the transaction or arrangement, and a record of 
any votes taken in connection with the proceedings. 

Approved by: 

_______________________________________  
Legal Name of Organization 

_______________________________________  
Signature of Organization Official 

_______________________________________  
Title of Organization Official 

_______________________________________  
Date 
 
 
DHHS August 2007, DPH 12-1-08 
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Attachment H: 
Certification of No Overdue 

Taxes 
 

(Non-Public Entities - financial assistance 
contracts) 

 
Not required if previously submitted to the Division of Public Health in 
response to general request for documentation made in January 2009. 
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To: State Agency Head and Chief Fiscal Officer 

Certification:  
We certify that the _______________________________________________________ 
[Agency/Organization’s full legal name] does not have any overdue tax debts, as defined by 
N.C.G.S. 105-243.1, at the federal, State, or local level.  We further understand that any 
person who makes a false statement in violation of N.C.G.S. 143C-6-23(c) is guilty of a 
criminal offense punishable as provided by N.C.G.S. 143-34(b). 

Sworn Statement: 

_____________________________________________ [Name of Board Chair] and 

_____________________________________________ [Name of Second Authorizing Official] being duly sworn, 

say that we are the Board Chair and ____________________________________________ [Title of Second 

Authorizing Official], respectively, of ____________________________________________________________ 

[Agency/Organization’s full legal name] of ________________________ [City] in the State of 

_______________________ [State]; and that the foregoing certification is true, accurate and complete to the best of 

our knowledge and was made and subscribed by us.  We also acknowledge and understand that any misuse of State 

funds will be reported to the appropriate authorities for further action. 

  Board Chair   
Signature   Title  Date 

     
Signature   Title of Second Authorizing Official  Date 

Sworn to and subscribed before me this ______ day of __________________, 2009. 

___________________________________ 
Notary Signature and Seal 

Notary’s commission expires ____________________, 20 ___. 

1 G.S. 105-243.1 defines: “Overdue tax debt – Any part of a tax debt that remains unpaid 90 days or more after the notice of final assessment was 
mailed to the taxpayer. The term does not include a tax debt, however, if the taxpayer entered into an installment agreement for the tax debt under 
G.S. 105-237 within 90 days after the notice of final assessment was mailed and has not failed to make any payments due under the installment 
agreement.” 
 
 
 
 
NGO Form 0008, Eff. 7-1-05, DHHS Rev. 3-23-07, DPH 12-1-08 
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Attachment I 
 

Indirect Cost Rate Approval 
Letter 

 
(required if RFA allows for Indirect Costs in Attachment B – budget) 


