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. INTRODUCTION

The purpose of this RFA is to prevent sexual vioéeand to provide assistance and services to
victims of rape. Funds will be awarded to commy+bidsed rape crisis centers to build
organizational capacity for rape prevention andigmiesponse services, including but not limited
to counseling and hotlines, victims assistanceises\and victim and community education
programs on rape prevention.

Organizations eligible to apply are rape crisisteenin North Carolina. This RFA will target
females ages 12 and over whom are victims of rapesaxual assault and professionals working
in the field of sexual violence prevention and s=ss.

The total projected funding for this RFA34842,755 depending on the availability of fundsA
maximum of 7 projects shall be funded under thi&RPRpplicants shall be selected by a review
team chosen by the Injury and Violence PreventianBh. The maximum award for each
applicant will be $20,393. The final amount of leaevard will depend upon the number of
proposals submitted by applicants and the total$luavailable from North Carolina’s Preventive
Health and Health Services Block Grant (PHHSBQ)ccessful applicants will enter into a 17
month contract period from January 1, 2010 througly 31, 2011. No assurances can be
provided at this time about continued availabibfyfunds beyond May 31, 2011.

. BACKGROUND

North Carolina recognizes sexual violence as assnpublic health problem. The NC Office of
Healthy Carolinians, which sets North Carolina’4@Mealth Objectives, addresses this
problem with objectives to reduce sexual assaulttanncrease the number of victims seeking
and receiving services. The Division of Public H®a Injury and Violence Prevention Branch
(IVPB) is a leader in statewide efforts to preveexual violence with a long history of
addressing all forms of violence against women.

The mission of the North Carolina Injury and ViaterPrevention Branch (IVPB) is to define
and address the major statewide issues of injullyvaoience prevention. The desired impact of
the IVPB is to reduce morbidity and mortality cati®s injury and violence, and the ultimate
vision of the Branch is a North Carolina free frotnjuries and violence where people can live to
their full potential. One form of violence thakés a large toll on health and well-being is
sexual violence. Rape and sexual assault are wel$problems that primarily affect women.
National data indicate that as many as 1 in 6 woamehl in 33 men experience rape or
attempted rape at least once in their lifetirhedile many more experience some other form of
sexual violence such as harassment, peeping, sheeat other behaviors. The risk is highest
among adolescents and young adults. According emalysis of the 2000-02 NC Behavioral
Risk Factor Survey data, about ten percent of NGetfolina women report experiencing sexual

! Tjaden P, Thoennes [Extent, Nature, And Consequences Of Intimate Paxiwence: Findings From The National Violence
Against Women SurveWashington (DC): Department of Justice (US); 2@@@blication No.: NCJ 181867. Available from
URL: www.ojp.usdoj.gov/nij/pubs-sum/ 181867.htm
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violence after the age of 18About 38% were assaulted by partners or sposés,by
acquaintances, and 16% by strangers. The numberierping sexual violence is likely much
higher, since the stigma associated with sexudnee continues and leads to significant under-
reporting. A national study of college studentsrid that 27 percent of the women had been
victims of rape or attempted rape at least onoeesine age of 14. Preliminary North Carolina
data indicates that the problem is widespreadigstate. In a study of NC Community College
women, 17 percent reported being raped, and 4 pireported being victims.

According to the NC Council for Women and Dome$ticlence Commission, the 75 rape crisis
centers across North Carolina served 6,527 victifreexual assault, and received 22,671 crisis
calls between April 2007 and March 2608he prevalence of sexual violence and the
consequences to victims, their families and frigaaisl to society make sexual violence a serious
public health problem in North Carolina.

lll. SCOPE OF SERVICES

APPLICANT ELIGIBILITY
Eligible applicants are rape crisis centers in N&@arolina.
FUNDING LEVELS AND BUDGET PREPARATION

All applicants should prepare a budget that is woenthan $20,393 for the 17 month contract
period of January 1, 2010 through May 31, 2011quested budget amounts should be realistic,
and agencies should be prepared to use ALL thesfamdrded them.

This 17 month contract crosses two state fiscalsyehe 2009-2010 fiscal year and the 2010-
2011 fiscal year, thus applicants must reflect bisital years on their budgets. Applicants must
break down their budgets into the following fundperiods:

January 1, 2010 — May 31, 2010
June 1, 2010 — May 31, 2011

The amount available for January 1, 2010 througly Blg 2010 is $7,657 per applicant.
Budgets for January 1, 2010 — May 31, 2010 canxaeed $7,657 The amount available for
the period of June 1, 2010 through May 31, 2011,736 per applicant for a total budget of
$20,393. Any unexpended funds remaining at the end of May 312010 will notroll over

2 Martin, SL, Chan R, and Rentz EPhysical and Sexual Violence in North Carolina: Rakence and Descriptive Information
from the 2000-2002 Surveys of the North Carolinaa&®#oral Risk Factor Surveillance SystefRaleigh, NC: NC Department
of Health & Human Services, Division of Public ltealnjury & Violence Prevention Branch, Feb. 2005.

3 NC Council for Women and Domestic Violence ComiiissStatistical Bulletin 2007-2008vailable from URL:
http://www.nccfwdvc.com/documents/stats/2007-20@8SticalBulletin. pdf
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into the second budget period starting June 1, 201(Please refer tdppendix Bor a sample
budget and narrative.

Eligible Expenses

Rape Crisis Centers may build organizational capdar providing and sustaining rape crisis
programs, including but not limited to crisis coeilirsg and hotlines, prevention programming,
community mobilization, case management, advocamynseling, community outreach efforts
in support of direct client services and prograraleation. A more detailed list of allowable and
unallowable activities related to this programsdallows:

The target populations for this proposal are:
1. Females ages 12 and over who are victims of ragesaxual assault
2. Professionals working in the field of sexual viaierprevention and services

PHGB funds may be used for the following allowaddgivities:

Creating or enhancing the following Governor’'s Ggi@ommission Fundamental
Service Elements for Rape Crisis Programs:
o Elements: 1& 2 For All Agencies
o Elements: 1 -8, 15 -18 For Combined Sexual Asfammhestic Violence
Agencies
(SeeAppendix Afor the full document, or it can be found at
http://www.ncgccd.org/planning/victims/servfun.jpdf

Salary and fringe benefits to support a rape cssrgices coordinator.
Salary and fringe benefits for administrative suppo

Salary and fringe benefits for the coordinator’pewisor (not to exceed 10% of overall
salary).

Travel expenses which would include mileage, loggand subsistence up to the official
rate set forth by the state of North Carolina ¢heeBudget section of the application
forms for current rates). Applicants may chooseetmburse staff at a lower rate, but
may not exceed established state rates.

Communications: costs include telephone, intem@bail and other communications
related to project and associated unit costs.

Supplies: supply costs associated with progranvities
Postage: postage costs associated with prograwitiast

Equipment: necessary equipment associated withrgmogand activities (note that
requests >$500 require state pre-appfoval
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Incentives: funds may be used to purchase progeaticipation incentives as long as
such incentives are not cash or cash-like (e.fi.ceftificates, gift cards).

Other: All other pre-approved operational cossoamted with conducting proposed
programs and activities.

Victim Response Training: funds may be used faning that focuses on how service
providers should respond to victims of sexual \noke(e.g., Advocates, Sexual Assault
Nurse Examiner (SANE) programs, law enforcemenadicial response, etc.).

Victim Compensation: These funds may be used td@agosts that would otherwise be
eligible for local or federal Victim Compensatiagimbursement.

Food/Refreshments: Food and refreshments may lobgaed as long as it is directly
related to the services offered under this propiosatcordance with state rates.

Funds may be used to enhance current progranes\aces, however, funding may not
be used to replace (supplant) funds already supgaatprogram

Ineligible Expenses

The following are ineligible expenses and shouldb®included in the grant application. These
are listed to assist applicants in understandiedgdbus of the PHBG funds.

Child Sexual Abuse Prevention Programs: Thesesfunodl be used for programs that
teach children about sexual abuse in ways that reda responsible for preventing
their own abuse (e.g., teaching “touching rulesd ancouraging children to say “no” and
report abuses).

Lobbying, Legislative and Administrative Advocadyhese funds may not be used for
the expenses of lobbying for particular victim Egtion, systems improvement, or
administrative reform, whether conducted directiynadlirectly.

Fundraising: Any cost of fundraising is ineligifte funding. The cost of organized
fundraising (including bingo, financial campaigeadowment drives, solicitation of gifts
and bequests) incurred solely to raise capitabtaio contributions may not be charged
to these funds. Likewise, the salary (or porticeréof) of persons engaged in such
activities and indirect costs associated with theféarts are ineligible.
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V. GENERAL INFORMATION ON SUBMITTING APPLICATION S

1. Award or Rejection

All qualified applications will be evaluated andaw made to that agency or
organization whose combination of budget and sereapabilities are deemed to be in
the best interest of the funding agency. The fugpdigency reserves the unqualified right
to reject any or all offers if determined to batsmbest interest. Successful applicants will
be notified by 08/31/09.

2. Decline to Offer
Any agency or organization that receives a cophefRFA but declines to make an offer
is requested to send a written "Decline to Offerthte funding agency by July 24, 2009.
Failure to respond as requested may subject thecage organization to removal from
consideration of future RFAs.

3. Cost of Application Preparation
Any cost incurred by an agency or organizationrgppring or submitting an application
is the agency's or organization's sole respongipihie funding agency will not
reimburse any agency or organization for any prardwosts incurred.

4. Elaborate Applications

Elaborate applications in the form of brochuresther presentations beyond that
necessary to present a complete and effectivecapioin are not desired.

5. Oral Explanations

The funding agency will not be bound by oral expléans or instructions given at any
time during the competitive process or after awsgdhe grant.

6. Reference to Other Data

Only information that is received in response is RFA will be evaluated; reference to
information previously submitted will not suffice.

7. Titles

Titles and headings in this RFA and any subsegd€&wt are for convenience only and
shall have no binding force or effect.
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8. Form of Application

Each application must be submitted on the form iplex¥ by the funding agency, and will
be incorporated into the funding agency's Perfocaakgreement (contract).

9. Exceptions

All applications are subject to the terms and coods outlined herein. All responses will
be controlled by such terms and conditions. Thechthent of other terms and conditions
by any agency and organization may be groundsefection of that agency or
organization's application. Funded agencies andrizgtions specifically agree to the
conditions set forth in the Performance Agreemeonifact).

10. Advertising

In submitting its application, agencies and orgarins agree not to use the results there
from or as part of any news release or commerdwatiising without prior written
approval of the funding agency.

11.Right to Submitted Material

All responses, inquiries, or correspondence regatnor in reference to the RFA, and all
other reports, charts, displays, schedules, exhiard other documentation submitted by
the agency or organization will become the propeftthe funding agency when
received.

12. Competitive Offer

Pursuant to the provision of G.S. 143-54, and updealty of perjury, the signer of any
application submitted in response to this RFA thgreertifies that this application has
not been arrived at collusively or otherwise inlaimn of either Federal or North
Carolina antitrust laws.

13. Agency and Organization's Representative

Each agency or organization shall submit with jgsl&ation the name, address, and
telephone number of the person(s) with authorityital the agency or organization and
answer questions or provide clarification concegriime application.
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14.Subcontracting

Agencies and organizations may propose to subadrgomtions of work provided that
their applications clearly indicate the scope @fwork to be subcontracted, and to
whom. All information required about the prime gieis also required for each
proposed subcontractor.

15. Proprietary Information

Trade secrets or similar proprietary data whichatency or organization does not wish
disclosed to other than personnel involved in treduation will be kept confidential to
the extent permitted by NCAC TO1: 05B.1501 and GX-1.3 if identified as follows:
Each page shall be identified in boldface at thpeaiod bottom as "CONFIDENTIAL."
Any section of the application that is to remaimfidential shall also be so marked in
boldface on the title page of that section.

16. Participation Encouraged

Pursuant to Article 3 and 3C, Chapter 143 of thettNGarolina General Statutes and
Executive Order No. 77, the funding agency invded encourages participation in this
RFA by businesses owned by minorities, women aadlibabled including utilization as
subcontractor(s) to perform functions under thiglst for Applications.

17.Contract

The Division will issue a contract to the recipiefithe RFA funding. Expenditures can
begin immediately upon receipt of a completely sdjoontract.

Please be advised that successful applicants meggbeed to have an audit in accordance with
G.S. 143C-6-22 and G.S. 143C-6-23 as applicahileet@gency’s status. Also, the contract may
include assurances that the successful applicamicvoe required to execute when signing the
contract.

Agencies or organizations receiving Federal fundsld/be required to execute certifications
regarding Environmental Tobacco Smoke, Lobbyindydment, and Drug-Free Workplace

Requirements. Se&ttachment Ho view these certificationsThey do not need to be signed
for the application submission

Contracts with private non-profit agencies reqaimotarized conflict of interest policy
statement, as well as a Certification of No Overdares. See the instructions on Attachments
F and G, complete forms, and include in submisgirA if provided to DPH since 1/01/09).
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Private non-profit applicants must also be regextevith the North Carolina Secretary of State
to do business in North Carolina, or be willingctimplete the registrations process in
conjunction with the execution of the contract doents.

(see www.secretary.state.nc.us/corporations).
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V. APPLICATION PROCUREMENT PROCESS AND APPLICATIO N REVIEW

The following is a general description of the prsgby which applicants will be selected for
funding for this project.

1. This RFA is being released to rape crisis centardume 22, 2009 and shall be posted on
the North Carolina Injury and Violence Preventiomich’s website at
http://www.injuryfreenc.ncdhhs.gav/

2. Written questions concerning the specificationthia Request for Applications will be
received until July 10, 2009. As an addendum i®R¥FA, a summary of all questions
and answers will be placed on the North Carolinarinand Violence Prevention
Branch’s web sitéttp://www.injuryfreenc.ncdhhs.goty July 17, 2009.

3. Applicants shall submit an original and 3 copiéshe application. The original and
three copies must include the required attachmentaddition, applicant organizations
shall submit an electronic version of the applmatiline item budget and budget
narrative on a rewriteable CD-RW disc, 3.5 inctkdisth the hard copies. Electronic
submission will not be accepted in lieu of an aradi Faxed applications will not be
accepted.

4. All applications must be received by the Departnadriiealth and Human Services by
the date and time on the cover sheet of this RF&xed or e-mailed applicatiomsll not
be accepted in lieu of the original and requirethbar of hard copies. Original
signatures are required. Note: If the US Postali&eiis used, allow sufficient time for
delivery to the North Carolina Injury and Violeneesvention Branch by 5:00 PM on
July 31, 2009.

5. Applications from each responding agency and oegainin will be logged into the
system and stamped with the date received on e cheet.

6. At their option, the application reviewers may resgpadditional information from any or
all applicants for the purpose of clarificationtoramplify the materials presented in any
part of the application. However, agencies an@uoiations are cautioned that the
reviewers are not required to request clarificattberefore, all applications should be
complete and reflect the most favorable terms albglfrom the agency or organization.

7. Applications will be evaluated by a committee adiog to completeness, content,
experience with similar projects, ability of theeagy's or organization's staff, cost, etc.
The award of a grant to one agency and organizdtes not mean that the other
applications lacked merit, but that, all facts e¢daeed, the selected application was
deemed to provide the best service to the State.
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8. Agencies and organizations are cautioned thaistagequest for applications, and the
funding agency reserves the unqualified right fjeateany and all applications when such
rejections are deemed to be in the best interasiediunding agency.

9. Application Process Summary Dates:

06/22/2009:
07/10/2009:
07/17/2009:
07/24/2009:
07/31/2009:
08/31/2009:
01/01/2010:

Request For Applications mailed tgilelle applicants.

Deadline for Questions

Questions and Answers posted on websit

Decline to Offer

Applications due to the Injury and Iitce Prevention Branch by 5:00 PM.
Awards announced.

Contracts begin
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VI. APPLICATION CHECKLIST

Please be sure that all of the following itemsiactuded in your application. Assemble the appiaa
in the following order. Use a binder clip at the teft corner on each copy of the application. Kem
each page consecutively. Applications must bedypd 2 font, single-spaced with one inch margins,
single sided.

__ Cover Letter: The application must include aecdetter, on agency letterhead (if availablegnsed
and dated by an individual authorized to legallydoihe Applicant. If said individual is not therporate
president, submit evidence showing the individualighority to bind the Applicant. (See AttachmBnt
Letter from Board President/Chairperson Identifyimdjvidual(s) Authorized to Sign Contracts.) lndé
in the cover letter the legal name of the Applicageéncy, the RFA number, the federal tax identifoca
number and the closing date for applications.

___Application Face Sheet (page #2) followed bpmmeted application.

___ Completed Application Form (20 pages maximum)

___Attachment A: Letters of Agreement and StatesehSupport

__Attachment B: Project Budget-include a budgeherformat provided. Indirect Costs are not aédw
___Attachment C: 501 (c) (3) Letter (Private NowfRrAgencies) -- Public organizations shall subanit
document verifying their legal name and tax idécation number. Private not-for-profit agenciealsh

submit a copy of their IRS 501 (c) (3) letter. Rt not-for-profit agencies shall submit a copyhedr
IRS 501 (c) (3) letter. N/A if provided to the DRlihce 01/01/09.

___Attachment D: Letter from Board President/Chaispn Identifying Individual(s) Authorized to Sign
Contracts. Local government agencies should oli@isignature of town manager, chair of county
commissioners, etc. N/A if provided to the DPHcsi©1/01/09.

___Attachment E: Letter from Board President/Clexispn Identifying Individual(s) Authorized to Sign
Expenditure Reports. Local government agenciesldiabtain the signature of town manager, chair of
county commissioners, etc. N/A if provided to BleH since 01/01/09.

___Attachment F: Notarized Conflict of InterestiEpl(Applies to Private Non-Profits). N/A if praded
to the DPH since 01/01/09.

___Attachment G: Certification of No Overdue Takapplies to Non-public entities and financial
assistance contracts). N/A if provided to the Dith¢e 01/01/09.

___Attachment H: Federal Certifications — Includedreference only. Certifications are riotbe signed
at time of application.

___Attachment I: Agency Organizational Chart
___Attachment J: Staff Resumes
___Attachment K: Evaluation Tools

___Attachment L: Board of Directors List (with Texpirations)
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Vill. APPLICATION FORM

Cover Letter
A cover letter on agency letterhead should be sidnyethe executive director of the agency
submitting the application. It should include tb#owing:
A strong commitment to the proposed activities.
A statement that the proposed activities are naxasting set of activities supported by
other funds.

Application Face Sheet

This form serves as the cover page of the appbigatlt provides basic information about the
applicant and the proposed project, including tgaature of the individual authorized to sign
official documents for the agency. Complete thgliaption face sheet with the information
requested. The Application Face Sheet should bagal signatures.

Abstract
Include a one page maximum abstract that briefscdiees your application. The abstract
should include the following:

Characteristics of the population to be served
Services that shall be offered (i.e., what, whelmeng, how often, how many)
Any collaborative partners

Section 1: Needs Assessment (15% of Score)
You may use no more than four pages for this se¢tiot including appendices). These
instructions may be deleted to maximize space.

Describe the county or area you will be servimgeclude information about the population(s)
who lives there, the size and geographic diverditye area, and any other factors that may
impact your activities (e.g., urban/rural, trangpbon, industry and economic conditions, recent
events, etc.).

Describe the need for rape crisis services in yoe@ community. Include data on victimization
and perpetration of various forms of sexual viogrinitations of the data, social norms you are
aware of that may promote or prevent sexual vi@deaad anything else that may indicate a
need for creating or enhancing rape crisis services

Section 2. Description of Organization/Agency (15%f Score)
You may use no more than three pages for thisosegiot including appendices).hese
instructions and items below may be deleted to miaei space.

A. Provide a description of the agency/organizatibrclude the followindREQUIRED

items:
A description of the agency/organization and itgopse (including the mission
statement)
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A brief history of the applicant agency (how, whand why your agency was
established) including any changes in mission hedé¢asons for these changes.
An organizational chart (include as Attachment 1)

Section 3: Program Plan (25% of Score)
You may use no more than six pages for this seclibrese instructions and items below may be
deleted to maximize space.

List the goals and measurable objectives your orgéion will address in your program,

including strategies for achieving them and how walimeasure success. Goals and Objectives
should be “SMART":Specific, M easurableAttainable Realistic, andl'ime bound/phased é8
Appendix C: Writing Goals and Objectives).

This section should also contain a descriptionaf the applicant will manage the program,
including information on the skills and experienoéshe program staff. The applicant should
provide a complete staffing plan describing eaakteg or proposed position by title,
percentage of time/effort on the project, and aflyab description for the position. If the

identity of the individual who will fill a positioms known, his or her name should be listed in the
budget and budget justification narrative. In &ddi, a copy of all program staff resumes who
are listed in the budget should be included inaglication undeAttachment J In all cases it
should be clearly described whom the staff membkisupervise and/or report to. The

applicant is required to include as #tachment LBoard of Directors list including term
expirations (if applicable).

The applicant should describe how it will determiie training needs of the program’s staff and
subcontracted service providers (if applicable) bod it will make provisions for the training.
The applicant shall demonstrate how it will perfqurogram monitoring and evaluation of
services offered. The applicant should attachem@juation tools such as client satisfaction
surveys or training evaluation formsAgachment K.

Section 4. Organizational Capacity (15% of Score)
You may use no more than four pages for this se¢tiot including appendices)hese
instructions and items below may be deleted to miari space.

The applicant should describe the agency’s cuaetiities, services, and its experience
providing these services. The applicant shoultirautheir agency’s experience administering
grant funds and explain how the agency can rea$pna®et the demands of the project
activities. If the agency plans on using subcantns, their organizational capacity should be
included in this section as well. An organizatiodiaart should be included Astachment 1.
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Section 5: Community Support (10% of Score)
These instructions and items below may be deletethkimize space.

Provide letters of support ittachment Arom other community agencies/organizations and
individuals that show a strong commitment for tygplication and/or rape crisis services in your
community, as well as ongoing support of, and imgoient with your agency. NOTE: Letters
of support should be individualized and should kfgeahe unique relationship the author and/or
his or her agency has with the applicant.

Newspaper articles about your program and othewmeats detailing general community
support would be helpful to include Attachment A

Section 6: Budget (20% of Score)
You must utilize the budget and narrative formatvited and include as Attachment Bnese
instructions and items below should be deleted.

Applicants must complete a budget and budget joatibn narrative listing all expenses for the
proposed project. The budget and budget temgieovided inAppendix B Budgets will

vary greatly from agency to agency, thus use tlodosad sample budget only as a guide to assist
with creating your budget. Please include your gleted program budget and narrative under
Attachment B Any unexpended funds remaining at the end of May 312010 will notroll

over into the second budget period starting June 2010. Line items within budgets should
include whole numbers only. If necessary, rounaugown to reach the nearest whole number.
In-kind or matching funds are not required for thisgram. Guidance for the main categories in
budgets is found below.

Personnel

Salary and fringe for program staff should be dali®a in the budget section of the application.
Provide a justification, personnel/staff nameskiidbwn), position title, description of any
positions that will be funded with grant funds amhual salary, prorated salary and FTE.
Include specifics suchas $  xmonths = ___eRefAppendix Bfor an example.

Travel

Identify titles of staff whose travel is supposkdefly explain the purpose of the travel and how
it relates to the action plan, and provide an estinof mileage and per diem costs showing how
those expenses were calculated. (note: travel beusbmputed at rates up to the current State
regulations).

Mileage should be based on rates located on thtnNGarolina Office of State Budget and
Management’s (OSBM) web page under the “Memorandlimis Mileage rates fluctuate with
the price of fuel, thus the OSBM will release a nveamdum entitled “IRS Mileage Rate
Change” when there is a change in this rate. f@smorandum can be found at
http://data.osbm.state.nc.us/pls/pbis/dyn_osbmvilginelmos.show?p_arg_names=context&p a
rg_values=res Effective January 1, 2009, the business stanaideshge rate is .55 cents per
mile.
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For other travel related expenses, please refiret® SBM’s North Carolina Budget Manual,
pages 130 — 140. This manual can be found abtlening address:
http://www.osbm.state.nc.us/files/pdf files/2007BatManual.pdf Current rates for travel and
lodging may be found in the chart below. Howeweit recommended that the applicant visit
the North Carolina Budget Manual to verify rate®pto submission of the application.

Current rates for travel and lodging:

Meals In-State Out of State
Breakfast $7.50 $7.50
Lunch $9.75 $9.75
Dinner $16.75 $19.00
$34.00 $36.25
Lodging (Maximum) $63.75 $75.50
Total
Mileage $ up to .55 per mile

Operating Expenses

Operating expenses generally include costs foatapice (must include the square footage of
the space) and should be comparable to prevaiéing iin the surrounding geographic area.
Applicants should include the costs of utilitiesldalephone services only when directly related
to program activities. Cost for the purchase atak lease and maintenance of equipment may
be included. You need provide only a reasonabllardamount for general office supplies like
pens, paper, etc. Provide justification for supggyns other than general office supplies. Show
calculation of cost.

Equipment

Includes major equipment such as computer, copées, Expenses for any equipment to be
purchased may not exceed $5,000. List any equiptodye purchased, its estimated price and a
justification for each item.

Contracted Services

These costs generally include services that asoauted such as bookkeeping and/or
accounting services, training, etc. Provide jusdtion for all sub-contracted services. The
justification should include the name of the coatoa if known, the scope of work, the period of
performance and expected outcomes or produetplain how cost is deemed reasonable.

The program budget should contain detailed, itechiagdget information that reflects personnel
and other direct costs, and the amount to be spe&ach category and line item. The budget
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must be completed using Microsoft Excel. The jicgttion narrative should contain a written
justification for each budget line item and mustbenpleted in Microsoft Word. The
justification shall include sufficient detail toearly reflect how the applicant arrived at the
budget figures. The budget and justification nareashould match each other line by line.

Criteria for Evaluating Applications

The following criteria shall be used to evaluatplagations submitted for funding:

Needs Assessment -Has the applicant described the area to be seiad®he
applicant demonstrated that sufficient need exmtthese services in their community?

Program Plan —To what extent is the applicant’s approach andviets appropriate for
achieving each stated outcome? Are the planneagipes logical and sequential? Are
the outcomes stated in measurable terms and intlmééame? Has the applicant
developed a practical plan for providing necessaining to its staff? What is the
applicant’s plan to monitor and evaluate the progrand services that the organizations
offers?

Organizational Capacity —How well does the applicant demonstrate its ability to
successfully conduct the project in the stated timeetermined by: its management and
staffing capability and experience; educationallifjaations and experience of proposed
staff or requirements for them to be hired for megd positions; and staff level of effort?
Is a chart provided which clearly indicates theiure of the organization? Are lines of
authority and accountability among the proposefi atad any proposed contractors
clearly delineated and appropriate?

Community Support — Have letters of support from other community
agencies/organizations and individuals that shetvang commitment for this
application and/or rape crisis services been iredi@dWere letters be individualized to
the unique relationship the author and/or his erdgency has with the applicant?

Program Budget/Justification Narrative — Does the budget reflect the proposed
activities in the Program Plan? Are the amountgbtetd reasonable and appropriate?

The Injury and Violence Prevention Branch shalllfeate a comprehensive review process.
Each application shall be required to pass arairstireening process for completeness.
Applications which do not pass this screening nensball be excluded from further review. The
screening procedures shall include a determinatiavhether all required documents, forms,
and formats are included and completed properlgplidations passing this initial screening
shall then be reviewed based on the following Gete
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Needs Assessment 15 Points

Description of Organization 15 Points

Program Plan 25 Points

Organizational Capacity 15 Points

Community Support 10 Points
Budget/Justification Narrative 20 Points

Highest possible score 100 Points
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APPENDIX A

DRATFIT

Fundamental Service Elements and their Descriptions

Elements Governing All Agencies......oooeonnmnimimminnmineeiin 323
Elements Governing “Combined Agencies......coocoviininnninnisnnninnnd-10
Elements Governing “Stand Alone” Domestic Violence Programs.....11-13

Elements Governing “Stand Alone” Sexual Assault Programs.........1d-15
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For All Agencies

#1 Fundamental Service Element: All services should be provided free of charge.
except in the delivery of counseling services and only when clients are able and
willing to pay. Im these cases, fees shonld be structured on a sliding scale basis.

Rationale and Explanation: All services should be designed to remove as many obstacles
as possible, including those that are_financial in natres. Victims of domestic vielence
and sexual assauli could be faced with poveriy or other economic facrors, like medical
bills relared ro exams and'or reamment of injuries that make compensating providers for
services a hardship. I addition, victims may alse be faced with other obstacles related
to thetr victimization, such as a lack of access to household resources, as a resuli of
ecanomic abuse.

Alihough this fimdamental service element allows providers to charge in cerfain
inzstances, if should be nored that the federal Victims of Crime Act prohibiis the charging
aff fees for services that are deliverad by staff thar are supported with Fictims of Crime
Aect finds. In addition, in the eveni agencies seek to charge for their services, approval
must be requesied and received from the Governor's Orime Commission and will entail a
rigorous process of assuring that all proceads are reinvesiad info the program.

Thiz fimdamental service component is part of the grant agreement agencies enter into fo
receive staie funding for domestic violence and sexual assoult services.

£} Fundamental Service Elemeni: Services cannot be denied baszed on a clienit’s
immigration status.

Rationale and Explanation: As noted above, it is very important that victims face as few
obstacles ar possible when they turn to sevvice providers for assistance. Persons who
experience any iype of vicfimizaiion who are ot originally frem this counfry may fear
that their immigraiion stanis might exclude them fFom help, or worse, jeopardize their
ability to remain in this coumfry. Public policy has evelved so thar some of these fears
are largely unfounded, but somefimes are notf widely kmown or understood. For example,
there are no Lrws that prohibit delivering services to persons who are not legal citizens of
the United States. In fact, the federal Violence dgainst Women Act contains specific
provisions that are designed to provide legal remedies for batiered immigrant women.
There are also other relevant laws or policias thart reguire that services be provided,
regardless of a person s immigration status. These inclide:

A federal low thar bartered immigrant women, including indocumenied
immigranis, is guaranresd the same access to shelrers and ransitional housing
Jjor up to iwe years as ULS. citizens. [Source: Memorandum from Secrevary, U5 Dep't of
Housimg and Urban Developmenr, o HUD Fund: Recipents 2 (Jan. 18 2001 ); Focr Sheer:
Aeccess fo HHE-Funded Semices for Immigrans Survneers for Dome:ne Frolence, Dep’t af Health
and Human Servs., Washingron, D.C.. Jan. 19, 20017
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Danial af services fo immigranis may consiitute a vielarion of Tille VT of the Chal
Righis Act of 1964 This Act prohibiis discrimination on the basis of race, color,
and national origin in programs and activities receiving federal financial
ASSIsTance.

Federal fimds provided o local social service programs or to states for state-
based programs, including sheltars, hospitals or batered women s programs, are
not "federal public beneffis ™ and immigrant access to these programs is not
resiricied.

Boath non-profit and charitable organizafions are exempt ffom fmmigraiion stains
verification and reporfing, regardless of whether they receive federal, state or
local funding.

Amendmenis fo the immigration siamite eliminated the reguirement that non-profic
charitable organizations seek confirmation that an applicant is a qualified
immigrant, thereby allowing all immigranis fo access bengfits provided by these
orgERiZaiions.

An order was issued from the US Anormey General = Office divecting thar shori-
ferm shelter programs offered af the community leval (including emergency
shelters and transifional housing for up o 2 years) must be open ro all
mmigranis, even those who are nndocumented.

This fundamental service component is part of the grant agresment agencias enfer o o
receive stare fimding for demestic violence and sexual assault services.
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For “combined™ agencies

£l Fundamental Service Element: Agencies must have staff that are adeguartely
trained on domestic violence and sexnal azsault and are able to provide informardon,
advocacy, case management, counseling and referral for services. including elinical
services.

HRarionale and Explanaton: Informartion, advocacy, case managemeni, counseling, and
referral for services including clinical services are the findamenial componenis of
services to viciims, All of these sevvices should be a standard part of service delivery for
victims of domesdic vielence and victims of sexual assauli. It is imporiani that combined
Programs assure that these services are available for persons thar have been sexually
assaulted outside of an infimare parmer relafionship and thar they are delivered by siaff
who have recefvad raining. For example, an adult that has experienced sexual assault
during their childhood should have access fo staff thar are pained fo undersiand the
dynamics of this type of viciimizafion and fo respond io the neads of that person sesking
services.

This fundamental service component is part of the grant agreemeant agencies entar into o
receive state fimding for domestic vicolence and sexual assault services.

#1 Services should be provided free of charge, except in the delivery of counseling
services and only when clients are able and willing to pav. In these cases, fees
should be structured on a sliding scale basis.

HRaronale and Explanation: See page 2, #1.

#3 Fundamental Service Element: Services cannot be denied baszed on a client’s
immigration statuws.

Ratfonale ond Explanation. See page 7, #2.
Hoiline Services:
#4 Fundamental Service Element: Hotlines must be operatdonal all of the time.

Rarionale and Explanaton: Hoilines are the maim method that viciims, their fitends and
family, and profassionals, access agency services and learn abour the issues of sexual
assault and domestic violence. It iz a widely accepied reality that survivers must choose
the fimes they call cargfully to assure their safely, may take a long time fo make the
decision ro reach out for help, and are likely fo be in crisis when they call These reasons
suggest that hotlines be operadon 24 hours per day, seven days per week in order to be
optimally responsive o the community.
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This fundamental service component is part of the grant agreement agencies enter o fo
receive state fimding for domestic vielence and sexual assault services.

#5 Fundamental Service Element: The response must be “lve.”

Rarionale and Explanaiion: Because of the immediacy of the neads of callers, and the
infense naiure of why persons call hoilines, it is important that people receive a “live ™
response; they should never be routed to an answering machine to leave a message or
not kave access fo immediate help, assistance, or suppori. Veice mail systems and
greefings are acceptable when necessary, but only if they immediately advise callers how
to gccess a live response. For example, the recording should advise callers fo “press 07
te connect immediately to a person that is rrained to help.

This fundamental service component is part of the grant agresmenit agencies enter inig fo
receive state fiinding for domesiic vielence and sexual assault services.

#6 Fundamental Service Element: It always preferable to have a frained advocate
handling hotline calls divectlv. Itis required that trained advocates answer the
hotline daring business hours (e.g. weekdays during an § hour work day). During
other hours, e.g. weekends and after hours, programs may use an answering service.
In those circumstances, the caller must have access to a trained advocated within 1
hene of their call,

Rationale and Explanaiion: Same rationale as above.

27 Fundamental Service Element: Hotline services must include information
regarding the issue, local resources, support, and crisis intervention.

Rationale and Explanaiion. Information about viciimization, information regarding
local resources, the provision of support, and crisis inrervenition are the mail reasens
why persons call hotlines. They are the basics fo a hoiline response for victims, and
thergfore, musi be available to all callers. Services musi include these four categories
and must be available regarding both hpes of violence — sexual assauli and domestic
violence.

#8 Fundamental Service Element: Greetings must be easily recognizable to the
caller to verify that thev have reached a hotline. Greetings that leave a guestion in
the caller’s mind as to who they have reached are not acceptable.

Ratienale and Explanation. d standard greefing that leis the caller Imow they have
reached a hotling specifically designead fo respond fo the needs of victims af domestic
violence and/or sexual assauli is required. It is suggesiod that the phone be answered
with the name of the agency, for example. Callers should not have o wonder whether
they ve reached the correct number, given the sensitive nature of their call and the
ambivalence they may be experiencing in reaching out for help.
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SAMPLE BUDGET AND NARRATIVE

APPENDIX B

Smith County Rape Crisis Center

January 1, 2010 - May 31, 2011 Budget

$20,393

PHBG

FY 09-10

Fy 10-11

Total

Salary/Fringe:

Funding

1/1/10-

$3,663.00

5/31/10

$1,293.00

6/1/10-
S/31/11

$2,370.00

Budget

$3,663

Office Assistant IV (.1 FTE)

$2,978.00

$1,051.00

$1,927.00

$2,978

Fringe Benefits (23%)

$685.00

$242.00

$443.00

$685

Salary/Fringe: $15,897.00 $5,749.00 $10,148.00 $15,897
Victim Services Advocate (.25 FTE) $12,750.00 $4,500.00 $8,250.00 $12,750
Fringe Benefits (23%) $2,933.00 |  $1,035.00 $1,898.00 $2.933
Travel $214.00 $214.00 $0.00 $214
Operating Expenses: $333.00 $115.00 $218.00 $333
Telephone $257.00 $90.00 $167.00 $257
Postage $76.00 $25.00 $51.00 $76
Equipment: $500.00 $500.00 $0.00 $500
Computer for Victim Services Program $500.00 $500.00 $0.00 $500
Total $20,393.00 $7,657.00 $12,736.00 $20,393
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Public Health Block Grant
Smith County Rape Crisis Center
January 1, 2010 - May 31, 2011 Budget

ADMINISTRATION $3,663.00

Salary/Fringe
Jane Doe, Office Assistant IV $2,978.00

.10 FTE, Annual Salary $29,780

Ms. Doe will prepare monthly billing for the prognaand be responsible for coordinating
program staff travel and sending mail as needdee grant will fund 10% of her annual salary
for 17 months.

Fringe Benefits $685.00
Fringe benefits equaling 23% of this total salaeyiacluded for the salary of Ms. Doe.

Fringe benefits include:

Health Insurance 6.10% $181.68

401(K) 6.00% $178.70

FICA 7.65% $227.85

Unemployment Insurance 3.25% $ 96.80

Total: $685.03

DIRECT SERVICES $16,730

Salary/Fringe
Janet Dare, Victim Services Advocate $12,750.00

.33 FTE, Annual Salary $38,250

As a Victim Services Advocate for Smith County R&pesis Center, Ms. Dare provides a
number of services for our clients who have expeee sexual assault:

case management

individual and group counseling

accompaniment to medical services, law enforcenméetviews and court
proceedings

information and referrals

Fringe Benefits $2,933.00
Fringe benefits equaling 23% of this total salakyiacluded for Ms. Dare.
Fringe benefits include:

Health Insurance 6.10% $ 777.75

401(K) 6.00% $ 765.00
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FICA 7.65% $ 975.38

Unemployment Insurance 3.25% $ 414.37
Total $2,932.50
Travel $214.00

Local travel around the community to raise awarsnesape prevention and crisis services
offered by Smith County Rape Crisis Center in frs five months of service. 389 miles x
.55/per mile = $213.95.

Operating Expenses

Telephone Expenses $257.00

This figure is based on monthly local telephone vanide mail charges for the agency of $60.37
($724.44 per year or $1,026.29 for the 17 monttireot); the PHBG funds will cover one
guarter of this to support the program ($15.094rpenth or $256.60 for the 17 month contract).

Postage $76.00

This line item represents the cost of postage diolystamps and specialty carrier costs (UPS,
FED EX) to mail items to/for clients. It is estited that this will cost approximately $76 a year
based on historical costs.

Equipment $500.00

The agency needs to purchase a new desktop féfickin Services Advocate. It is estimated
we will be able to purchase a good desktop withrdfioft Office software for $500.00. Ms.
Dare uses a computer to write case management atahsther documents needed to support
direct services to our clients. This computer Wwélpurchased in January 2010.

Total: $20,393
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APPENDIX C
WRITING GOALS AND OBJECTIVES

Goals and Obijectives should be S.M.A.R.T.
What are S.M.A.R.T. Measures?

Specific- Your goals should be stated as simply,
concisely and explicitly as possible.

Measurable - Goals should be measurable and
guantifiable. If you're stating an increase, that
Increase must be measured.

Achievable- An achievable goal is realistic given
your current situation, resources and time avalabl
Is this possible or do-able?

Relevant- A relevant goal should help you on your
mission or your “bigger” objectives. Is this
Important to the overall objective?

Time-bound - A time-bound goal includes realistic
timeframes. Whenever applicable, time constraints
must be defined.
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Attachment A:
Letters of Commitment or
Statements of Support
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Attachment B:
Project Budget and Narrative

N. C. Division of Public Health Page 40 of 64
RFA#: A-192
Date: June 22, 2009

REVISED 12-20-07 (DPH Revised 10-24-08)



Attachment C.:
501 (c) (3) Letter (Private
Non-Profit Agencies)

or

Document Verifying Legal
Name (Public Agencies)

Not required if previously submitted to the Divisian of Public Health in
response to a general request for documentation madn January 2009
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We, the undersigned entity, hereby testify thatuhéersigned entity’s 501 (c)(3) status,
on file with the North Carolina Department of Héadind Human Services, Division of

Public Health, is still in effect.

Name of Agency

Signature of Chairman, Executive Director, or othwethorized official

Title of above signed authorized official

Sworn to and subscribed before me this

Notary Signature and Seal

Notary’s commission expires

flay o

IRS Verification (1/99)
Contracts

N. C. Division of Public Health
RFA#: A-192
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Attachment D:
Letter from Board
President/Chairperson
ldentifying Individual(s)
Authorized to Sign
Contracts

Not required if previously submitted to the Divisian of Public Health in
response to a general request for documentation madn January 2009
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ATTACHMENT D

#$ % &

l, rdBtr@sident/Chairperson of

[Agency/Organization’s legal naméereby identify the

following individual(s) who is (are) authorizeddin Contracts for the organization/agency namedeb

Printed Name Title
1.
2.
3.
4,
Signature * Title Date
* Indicate if you are the Board President or Chaigpson
The fiscal year of the above named agency runs fmramths to
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Attachment E:
Letter from Board
President/Chairperson
ldentifying Individual(s)
Authorized to Sign
Expenditure Reports

Not required if previously submitted to the Divisian of Public Health in
response to a general request for documentation madn January 2009
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ATTACHMENT E

# #$ % &

l, rdBtr@sident/Chairperson of

[Agency/Organization’s legal namékreby identify the

following individual(s) who is (are) authorizedd@mn Contract Expenditure Reports for the orgaionéigency

named above:

Printed Name Title Signature

Signature * Title Date

* Indicate if you are the Board President or Chaigpson
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Attachment F:
Notarized Conflict of Interest
Policy

(Private Non-Profits Only)

Not required if previously submitted to the Divisian of Public Health in
response to a general request for documentation madn January 2009
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& % # %

State of North Carolina, County of

l, r\WBtablic for said County and State,

certify that [Name of Board Chair or

Authorized Official] personally appeared before tinis day and acknowledged that he/she is

[Title] of

[Agency/Organization’s

full legal name] and by that authority duly givamdaas the act of the Organization, affirmed that
the foregoing Conflict of Interest Policy was adspby the Board of Directors/Trustees or other

governing body in a meeting held on the day o ,

Sworn to and subscribed before me this flay o , 20009.

Notary Signature and Seal

Notary’s commission expires 0,2.

Instruction for Organization:
Sign and attackthe following pages after adopted by the BoarDioéctors/Trustees or other
governing body,

or
replacethe following with the current adopted Conflictlaterest Policy.

Legal Name of Organization

Signature of Organization Official
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% # %

The Board of Directors/Trustees or other govermagsons, officers, employees or agents are to
avoid any conflict of interest, even the appearasfca conflict of interest. The Organization‘s
Board of Directors/Trustees or other governing haxfficers, staff and agents are obligated to
always act in the best interest of the organizatibimis obligation requires that any Board
member or other governing person, officer, employge agent, in the performance of
Organization duties, seek only the furtherancehef@rganization mission. At all times, Board
members or other governing persons, officers, epe@l® or agents, are prohibited from using
their job title, the Organization's name or propgitr private profit or benefit.

A. The Board members or other governing persongen$, employees, or agents of the
Organization should neither solicit nor accept @tegs, favors, or anything of monetary value
from current or potential contractors/vendors, pessreceiving benefits from the Organization
or persons who may benefit from the actions of Bogrd member or other governing person,
officer, employee or agent. This is not intendegreclude bona-fide Organization fund raising-
activities.

B. A Board or other governing body member may, wlhb approval of Board or other

governing body, receive honoraria for lectures atiger such activities while not acting in any
official capacity for the Organization. Officers yawith the approval of the Board or other
governing body, receive honoraria for lectures atier such activities while on personal days,
compensatory time, annual leave, or leave withayt Employees may, with the prior written

approval of their supervisor, receive honoraria latures and other such activities while on
personal days, compensatory time, annual leavdeane without pay. If a Board or other

governing body member, officer, employee or agsrddting in any official capacity, honoraria
received in connection with activities relating toe Organization are to be paid to the
Organization.

C. No Board member or other governing person, effiemployee, or agent of the
Organization shall participate in the selectionaedy or administration of a purchase or contract
with a vendor where, to his knowledge, any of tbBoWing has a financial interest in that
purchase or contract:
1. The Board member or other governing person, offieemployee, or agent;
2. Any member of their family by whole or half bloogtep or personal relationship or
relative-in-law;
3. An organization in which any of the above is anagff, director, or employee;
4. A person or organization with whom any of the abowviduals is negotiating or has
any arrangement concerning prospective employmecamtracts.

D. Duty to Disclosure — Any conflict of interest, potential conflict ahterest, or the
appearance of a conflict of interest is to be regubto the Board or other governing body or
one’s supervisor immediately.

E. Board Action — When a conflict of interest is relevant to a teatequiring action by
the Board of Directors/Trustees or other goverrbody, the Board member or other governing
person, officer, employee, or agent (person(s))trdisclose the existence of the conflict of
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interest and be given the opportunity to discldéenaterial facts to the Board and members of
committees with governing board delegated powensidering the possible conflict of interest.
After disclosure of all material facts, and aftay aliscussion with the person, he/she shall leave
the governing board or committee meeting while dieéermination of a conflict of interest is
discussed and voted upon. The remaining boardrangttee members shall decide if a conflict
of interest exists.

In addition, the person(s) shall not participat¢hia final deliberation or decision regarding the
matter under consideration and shall leave theingeduring the discussion of and vote of the
Board of Directors/Trustees or other governing body

F. Violations of the Conflicts of Interest Policy— If the Board of Directors/Trustees or
other governing body has reasonable cause to bediemember, officer, employee or agent has
failed to disclose actual or possible conflictsntérest, it shall inform the person of the basis f
such belief and afford the person an opportunitgxplain the alleged failure to disclose. If,
after hearing the person's response and after gdlnther investigation as warranted by the
circumstances, the Board of Directors/Trusteestloerogoverning body determines the member,
officer, employee or agent has failed to disclaseetual or possible conflict of interest, it shall
take appropriate disciplinary and corrective action

G. Record of Conflict — The minutes of the governing board and all cotteas with
board delegated powers shall contain:

1. The names of the persons who disclosed or othemwwse found to have an actual or
possible conflict of interest, the nature of thenftiot of interest, any action taken to
determine whether a conflict of interest was presand the governing board's or
committee's decision as to whether a conflict tdnest in fact existed.

2. The names of the persons who were present for sigms and votes relating to the
transaction or arrangement that presents a possiblict of interest, the content of the
discussion, including any alternatives to the taatien or arrangement, and a record of
any votes taken in connection with the proceedings.

Approved by:

Legal Name of Organization

Signature of Organization Official

Title of Organization Official

Date
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Attachment G:
Certification of No Overdue
Taxes

(Non-Public Entities - financial assistance
contracts)

Not required if previously submitted to the Divisian of Public Health in
response to a general request for documentation madn January 2009
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To:  State Agency Head and Chief Fiscal Officer

Certification:

We certify that the
[Agency/Organization’s full legal name] does not have any overdue tax debts, as defined by
N.C.G.S. 105-243.1, at the federal, State, or local level. We further understand that any
person who makes a false statement in violation of N.C.G.S. 143C-6-23(c) is guilty of a
criminal offense punishable as provided by N.C.G.S. 143-34(b).

Sworn Statement:
[W&Beard Chair] and

[M&®econd Authorizing Official] being duly sworn,

say that we are the Board Chair and [Title of Second

Authorizing Official], respectively, of

[Agency/Organization’s full legal name] of [City] in the State of

[State]; and that the édmggcertification is true, accurate and completéhe best of

our knowledge and was made and subscribed by wesal¥é acknowledge and understand that any mif &

funds will be reported to the appropriate authesitior further action.

Board Chair
Signature Title Date
Signature Title of Second Authorizing Official af@
Sworn to and subscribed before me this tlay o , 2009.
Notary Signature and Seal
Notary’s commission expires 0,2.

1 G.S. 105-243.1 defines: “Overdue tax debt — Any pha tax debt that remains unpaid 90 days oreradter the notice of final assessment was
mailed to the taxpayer. The term does not inclutixalebt, however, if the taxpayer entered intinatallment agreement for the tax debt under
G.S. 105-237 within 90 days after the notice ohffiassessment was mailed and has not failed to emgkpayments due under the installment
agreement.”
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Attachment H:
Federal Certifications

(for reference only — notfor signature)
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Department of Health and Human Services
Division of Public Health

Certification for Contracts, Grants, Loans and Goafive Agreements

Public Law 103-227, Part C-Environmental TobaccmBen also known as the Pro-Children Act of 1994tJAc
requires that smoking not be permitted in any partf any indoor facility owned or leased or coatea for by an
entity and used routinely or regularly for the psion of health, day care, education, or libranyees to children
under the age of 18, if the services are fundeBdmeral programs either directly or through Statiecal
governments, by Federal grant, contract, loang@an guarantee. The law does not apply to childrsefvices
provided in private residences, facilities fundetkély by Medicare or Medicaid funds, and portiofisailities

used for inpatient drug or alcohol treatment. Itaito comply with the provisions of the law magult in the
imposition of a civil monetary penalty of up to 820 per day and/or the imposition of an administeatompliance
order on the responsible entity.

By signing and submitting this application, the @aantor certifies that it will comply with the remements of the
Act. The Contractor further agrees that it willjuére the language of this certification be incldde any subawards
which contain provisions for children’s servicesldhat all subgrantees shall certify accordingly.

Signature Title

Agency/Organization Date
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Certification Regarding Lobbying
Department of Health and Human Services
Division of Public Health

Certification for Contracts, Grants, Loans and G@apnve Agreements

The undersigned certifies, to the best of his oikinewledge and belief, that:

(1) No Federal appropriated funds have been paid dbwipaid by or on behalf of the undersigned, tp an
person for influencing or attempting to influenceddficer or employee of any Federal, state orlloca
government agency, a Member of Congress, a Menflibedseneral Assembly, an officer or employee of
Congress, an officer or employee of the Generaédddy, an employee of a Member of Congress, or an
employee of a Member of the General Assembly imection with the awarding of any Federal or state
contract, the making of any Federal or state gtaptmaking of any Federal or state loan, the amgento
of any cooperative agreement, and the extensioniine@tion, renewal, amendment, or modificatiormoy
Federal or state contract, grant, loan, or cooperagreement.

(2) If any funds other than Federal appropriated furase been paid or will be paid to any person for
influencing or attempting to influence an officaremployee of any Federal, state or local governmen
agency, a Member of Congress, a Member of the GeAssembly, an officer or employee of Congress,
an officer or employee of the General Assemblyemployee of a Member of Congress, or an employee of
a Member of the General Assembly in connection withawarding of any Federal or state contract, the
making of any Federal or state grant, the makingnyf Federal or state loan, the entering into gf an
cooperative agreement, and the extension, contomyaenewal, amendment, or modification of any
Federal or state contract, grant, loan, or cooperagreement, the undersigned shall complete aioihis
Standard
Form LLL, "Disclosure Form to Report Lobbying," @acordance with its instructions.

(3) The undersigned shall require that the languagdkietertification be included in the award docutseor
all subawards at all tiers (including subcontrastdggrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipshah certify and disclose accordingly.

(4) This certification is a material representatioriauft upon which reliance was placed when this tatisn
was made or entered into. Submission of thisfaztion is a prerequisite for making or enteringpithis
transaction imposed by Section 1352, Title 31, @&le. Any person who fails to file the required
certification shall be subject to a civil penalfynot less than $10,000 and not more than $100@0€ach
such failure.

Notwithstanding other provisions of federal OMB ilars A-122 and A-87, costs associated with tieviang
activities are unallowable:

Paragraph A.

(1) Attempts to influence the outcomes of any Fed&tlte, or local election, referendum, initiative, o
similar procedure, through in kind or cash conttits, endorsements, publicity, or similar actiyity

(2) Establishing, administering, contributing to, oyimg the expenses of a political party, campaigntitipal
action committee, or other organization establisioedhe purpose of influencing the outcomes of
elections;

(3) Any attempt to influence: (i) The introduction ofdreral or State legislation; or (ii) the enactnant
modification of any pending Federal or State legish through communication with any member or
employee of the Congress or State legislatureydiaf efforts to influence State or local officiats
engage in similar lobbying activity), or with anyp@rnment official or employee in connection with a
decision to sign or veto enrolled legislation;

(4) Any attempt to influence: (i) The introduction ofdreral or State legislation; or (ii) the enactnant
modification of any pending Federal or State ledish by preparing, distributing or using publicity
propaganda, or by urging members of the generdigpabany segment thereof to contribute to or
participate in any mass demonstration, march, rallydraising drive, lobbying campaign or letteitimg
or telephone campaign; or

(5) Legislative liaison activities, including attendaret legislative sessions or committee hearingbegiag
information regarding legislation, and analyzing #ffect of legislation, when such activities aaeried on
in support of or in knowing preparation for an effto engage in unallowable lobbying.
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The following activities as enumerated in Paragrmre excepted from the coverage of Paragraph A:
Paragraph B.

(1) Providing a technical and factual presentatiomédrimation on a topic directly related to the pemiance
of a grant, contract or other agreement throughimgaestimony, statements or letters to the Cosgoe a
State legislature, or subdivision, member, or cogmi staff member thereof, in response to a docteden
request (including a Congressional Record notigeesting testimony or statements for the recoal at
regularly scheduled hearing) made by the recipigber, legislative body or subdivision, or a cagni
staff member thereof; provided such informatioreadily obtainable and can be readily put in detibée
form; and further provided that costs under thigtise for travel, lodging or meals are unallowabtdess
incurred to offer testimony at a regularly scheduBmngressional hearing pursuant to a written reifioe
such presentation made by the Chairman or Rankimgity Member of the Committee or Subcommittee
conducting such hearing.

(2) Any lobbying made unallowable by subparagraph At¢3pfluence State legislation in order to dirgctl
reduce the cost, or to avoid material impairmertheforganization's authority to perform the grant,
contract, or other agreement.

(3) Any activity specifically authorized by statutelie undertaken with funds from the grant, contractther
agreement.

Paragraph C.

(1) When an organization seeks reimbursement for intlests, total lobbying costs shall be separately
identified in the indirect cost rate proposal, dmereafter treated as other unallowable activigtem
accordance with the procedures of subparagraph.B.(3

(2) Organizations shall submit, as part of the anmuditéct cost rate proposal, a certification that th
requirements and standards of this paragraph heem dcomplied with.

(3) Organizations shall maintain adequate records neodstrate that the determination of costs as being
allowable or unallowable pursuant to this sectiomplies with the requirements of this Circular.

(4) Time logs, calendars, or similar records shallb®tequired to be created for purposes of complyiitig
this paragraph during any particular calendar maevithn: (1) the employee engages in lobbying (as
defined in subparagraphs (a) and (b)) 25 percelaissrof the employee's compensated hours of
employment during that calendar month, and (2)iwithe preceding five-year period, the organizatias
not materially misstated allowable or unallowaldsts of any nature, including legislative lobbyousts.
When conditions (1) and (2) are met, organizatamesnot required to establish records to suppert th
allowability of claimed costs in addition to recerdlready required or maintained. Also, when caowlit
(1) and (2) are met, the absence of time logsndales, or similar records will not serve as a bfsis
disallowing costs by contesting estimates of lohfytime spent by employees during a calendar month.

(5) Agencies shall establish procedures for resoluingdvance, in consultation with OMB, any signifitan
guestions or disagreements concerning the interfiwator application of this section. Any such atha
resolution shall be binding in any subsequentesattints, audits or investigations with respect &b ¢gnant
or contract for purposes of interpretation of fiscular; provided, however, that this shall not be
construed to prevent a contractor or grantee frontesting the lawfulness of such a determination.

Paragraph D.

Executive lobbying costs. Costs incurred in atténgpto improperly influence either directly or imelctly, an
employee or officer of the Executive Branch of Begleral Government to give consideration or to act
regarding a sponsored agreement or a regulatorgnaat unallowable. Improper influence means any
influence that induces or tends to induce a Fedsmalloyee or officer to give consideration or to r@garding
a federally sponsored agreement or regulatory matteny basis other than the merits of the matter.

Signature Title

Agency/Organization Date

DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC HEALTH
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INEGIBILITY
AND VOLUNTARY EXCLUSION-LOWER TIER COVERED TRANSACTONS

Instructions for Certification

1. By signing and submitting this proposal, pinespective lower tier participant is providing tertification set
out below.

2. The certification in this clause is a matiergresentation of the fact upon which reliances wkced when this
transaction was entered into. If it is later deti@ed that the prospective lower tier participambwingly rendered
an erroneous certification, in addition to otheneglies available to the Federal Government, thartiegnt or
agency with which this transaction originated mayspe available remedies, including suspensionoand/
debarment.

3. The prospective lower tier participant witbgide immediate written notice to the person tackitthe proposal
is submitted if at any time the prospective lower participant learns that its certification waso@eous when
submitted or has become erroneous by reason ofjedasircumstances.

4. The terms "covered transaction," "debarrésl)spended,” "ineligible," "lower tier covered tsaation,"
"participant,” "person," "primary covered transantl' "principal,” "proposal,” and "voluntarily exaled," as used
in this clause, have the meanings set out in tHanilens and Coverage sections of rules implemenfxecutive
Order 12549. You may contact the person to whichproposal is submitted for assistance in ohtgiai copy of
those regulations.

5. The prospective lower tier participant agriegsubmitting this proposal that, should the psgzbcovered
transaction be entered into, it shall not knowingyer any lower tier covered transaction with espe who is
debarred, suspended, determined ineligible or vatily excluded from participation in this coverednsaction
unless authorized by the department or agencywhibh this transaction originated.

6. The prospective lower tier participant furthgrees by submitting this proposal that it witlude this clause
titted "Certification Regarding Debarment, Suspensineligibility and Voluntary Exclusion - Loweriér Covered
Transaction," without maodification, in all loweeticovered transactions and in all solicitationsdaver tier
covered transactions.

7. A participant in a covered transaction mdy upon a certification of a prospective participama lower tier
covered transaction that it is not debarred, sudgernineligible, or voluntarily excluded from coedrtransaction,
unless it knows that the certification is erroneoAsparticipant may decide the method and frequeriavhich it
determines the eligibility of its principals. Eagéarticipant may, but is not required to, checkNumprocurement
List.

8. Nothing contained in the foregoing shall bastrued to required establishment of a systereadrds in order
to render in good faith the certification requitgdthis clause. The knowledge and information pésticipant is
not required to exceed that which is normally pssed by a prudent person in the ordinary courseisiness
dealings.

9. Except for transactions authorized in panalgi@ of these instructions, if a participant inox@red transaction
knowingly enters into a lower tier covered trangactvith a person who is suspended, debarred gibédi, or
voluntarily excluded from participation in this tigaction, in addition to other remedies availabléhe Federal
Government, the department or agency with which tifsinsaction originated may pursue available régsed
including suspension, and/or debarment.

Certification Regarding Debarment, Suspensionjdiiglity and Voluntary Exclusion - Lower Tier Coxed
Transactions
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(1) The prospective lower tier participant ceetfi by submission of this proposal, that neithaoitits principals is
presently debarred, suspended, proposed for dehgrdeelared ineligible, or voluntarily excludedin
participation in this transaction by any Federglatément or agency.

(2) Where the prospective lower tier participantinable to certify to any of the statements ia teirtification,
such prospective participant shall attach an extian to this proposal.

Signature Title

Agency/Organization Date
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREENTS

Department of Health and Human Services
Division of Public Health

I. By execution of this Agreement the Contractor fiegithat it will provide a drug-free workplace by:

A.

Publishing a statement notifying employees thatuflawful manufacture, distribution, dispensing,
possession or use of a controlled substance ishitexdhin the Contractor’s workplace and specifythg
actions that will be taken against employees fotation of such prohibition;

Establishing a drug-free awareness program torm@mployees about:

(1) The dangers of drug abuse in the workplace;

(2) The Contractor’s policy of maintaining a drugd workplace;

(3) Any available drug counseling, rehabilitatiamd employee assistance programs; and

(4) The penalties that may be imposed upon empofaedrug abuse violations
occurring in the workplace;

Making it a requirement that each employee be esdjaythe performance of the agreement be given a
copy of the statement required by paragraph (a);

Notifying the employee in the statement requiregphsagraph (a) that, as a condition of employmedeu
the agreement, the employee will:

(1) Abide by the terms of the statement; and

(2) Notify the employer of any criminal drug stawonviction for a violation occurring
in the workplace no later than five daysagigch conviction;

Notifying the Department within ten days after rieg®y notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice ahstonviction;

Taking one of the following actions, within 30 dayfsreceiving notice under subparagraph (d)(2)hwit
respect to any employee who is so convicted:

(1) Taking appropriate personnel action againsh sucemployee, up to and including
termination; or

(2) Requiring such employee to participate sattsfdly in a drug abuse assistance or
rehabilitation program approved for such pggs by a Federal, State, or local health,
law enforcement, or other appropriate ageang;

Making a good faith effort to continue to maintainlrug-free workplace through implementation ofagaaphs (a),

(b), (c). (d), (&), and (f).
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II. The site(s) for the performance of work done inreation with the specific agreement are listed Welo

1.

(Street address)

(City, county, state, zip cpde

(Street address)

(City, county, state, zip cpde
Contractor will inform the Department of any adalital sites for performance of work under this agreset.

False certification or violation of the certificati may be grounds for suspension of payment, ssapenr
termination of grants, or government-wide Fedeuapgnsion or debarment, 45 C.F.R. 82.510.

Signature Title

Agency/Organization Date
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Attachment I
Organizational Chart
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Attachment J:
Staff Resumes
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Attachment K:
Evaluation Tools
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Attachment L:
Board of Directors List
(with term expirations)
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